POCCHUMICKASI ®EJEPALINS
Kanyxckas 006/1acTh
AJMUHHMCTPaLMA MYHULIMIIA/TIHHOT 0
o0pa3oBaHHsl Ce/IbCKOE MoCe/IeHne
ces10 J/IbHO3aBOJ

IIOCTAHOBJ/IEHUNE

ot 14.06. 2019 r c.JIeHO3aBOz, Nel5
OO0 yTBep>KAeHUN aJMUHUCTPATUBHOTO perjiaMeHTa

T10 MPeJOCTaBAeHU0 MYHULIMIIATbHOU YCTyTH

«BbIz1aua BBITTMCOK W3 MOX035ICTBEHHbBIX KHUT »

B 11e/151X TTOBBIIIIEHUST TPeOOBaHMI K KQUeCTBY U JIOCTYITHOCTH TIPeIOCTaB/IeHHS] MyHULIUTIA/TbHON
yciyrd «Bbllaua BBIMMCKU M3 TOXO3MCTBEHHOW KHUTU » B aJMUHMCTpPaLUM MYHULIMIAIbHOIO
obpa3oBaHus celbCKoe rmocesieHre ceno JIbHO3aBo[], pyKOBOACTBYsICh defiepaibHBIMUA 3aKOHAMU OT
06 okTsa6pst 2003 roga Ne 131-®3 «O6 061KX NMPUHLIMIIAX OPraHK3al[i MECTHOTO CaMOYTIpaB/IeHUsI
B Poccuiickoii @epeparun», ot 27 utosist 2010 roga Ne 210-P3 «O6 opraHu3aiiuu 1peoCTaBIeHUsS

rocyZlapCTBeHHBIX u MYHULUIIA/IbHbBIX ycaIyr, PYKOBOOCTBYACH YcTaBoM
MYHUUMManbHOro obpa3oBaHuMs cenbCcKoe noceneHne ceno JlbHO3aBoA,
aAMUHUCTpPaLUMNA CenbCKOoro noceneHnsa cesno JibHo3aBoA NMocTtaHoBNAET:

1. YTBepauTb aJAMUHUCTPATUBHBIA perjaMeHT [0 MpeAOoCTaBAeHUI0 MYHULIMINAAbHOW YCIyTH
«Bbilaua BBINMHMCOK U3 TMOXO35IMCTBEHHbIX KHUr» B agmuHuctpauuu MO CII ceno JIbHO3aBOg»
COTJIACHO TPU/IOXKEHUIO K HaCTOSIeMY NTOCTaHOB/IEHUIO.

2.Pa3mecTuTh NOCTaHOB/IEHWE MYyHULIUITATLHOTO 00pa3oBaHusl Ha UHTepHeT-caiiTe: adm-Inozavod.ru
3. KoHTposIb 3a UCITO/THEHWEeM HACTOSIIIIETO TIOCTAHOBJIEHHUS OCTABJISIIO 3a COOOM.

4. Hacrosimiee ocTaHOB/IEHHE BCTYTIAeT B CHJIY CO IHS €r0 O(HULMaJbHOTO 0OHAPOJ0BaHUS.

['naBa afMUHUCTpALIAU: M.A. bapukosa

obHapogosaHo 14.06.20-19r



YTBep)KZeH MoCTaHOB/IeHHeM aJMUHUCTpal[in
CeIbCKOT0 TIocesieHus cesio JIbHO3aBoz,
oT 14.06. 2019 Ne 15

BHeceHo n3MeHeHHe: noctaHoBieHHe ot 01.12. 2022Ne44

AJMUHHMCTPAaTUBHBIN perjiaMeHT MpeAoCTaB/JIeH!usl MyHULIIMNA/IBHON yoi1yru «Beigaua
BBINMCKH U3 MOX03IMCTBeHHON KHUTH»

PA3AEJI 1. OBIIUE ITOJIOKEHWA
['VTABA 1. [IPEAMET PEI'YJIMPOBAHUA AIAMVUHNCTPATBHOI'O PEI'JTAMEHTA

1. AAMMUHUCTPAaTUBHBIN perjaMeHT Ipe/j0CTaB/IeHus] MyHULIMNATIbHOU yCIyTH «Bblfaua BBITMCKY U3
MOXO3SMCTBEHHONW KHUTHW» (fla/lee — aJIMUHUCTPATUBHBIM perjlaMeHT) pa3paboTaH B IiefisiX
orpe/iesieHus1 poLie/lyp NMPUHSTHS pelleHus 10 BblJjaue BbIMUCKU U3 MIOX035IMCTBEHHOM KHUTH.

2. AZMMHUCTpaTMBHBIM perjiaMeHT pa3paboTaH B Iie/IsIX TOBBIIIEHUST KauecTBa U [JIOCTYITHOCTH
pe3y/bTaTOB MpeJOCTaBleHUsT MYHMLMMNAIbHOW YC/IyTH, OmpefenseT CPOKW, TOpSAOK U
MOC/Ie/IOBAaTe/IbHOCT ~ [IEMCTBUM  aZIMUHUCTPAIIMA  MYHUIIUTIA/JILHOTO  00pa30BaHUsI  CeIbCKOe
rocesieHue ceso JIbHO3aBO/ TIpY Mpe/I0CTaB/IeHUY MYHULIMIIATbHON YCIYTH.

['JIABA 2. KPYT 3ASIBUTEJIEU

1. MyHununanbHasi ycjiyra TPeJOCTaB/IsSIeTCS WIeHY JIMYHOTO —TIOZACOOHOTO — XO35HCTBa,
HaxOJsIIerocss Ha TEepPPUTOPUN MYHULIATIATBHOTO 00pa3oBaHMs CeMbCKOe TIOCe/ieHre Ceyo
JIbHO3aBO/, (manee 3asiBUTE/N).

2. T1pu obpaiijeHUH 3a MOTyYeHreM MYHUIUIAILHOW YCYTH OT UMEHH 3asiBUTe el B3aUMO/IeCTBYe
¢ AZMUHUCTparvield MyHHLIMTIAJILHOTO 00pa30BaHMs CeTbCKOe TocesieHre ceio JIbHO3aBOJ, BIIpaBe
OCYIIIeCTB/IITh WX YIOJHOMOUYEHHbIe TpeACTaBUTeNH, [eHCTBYIOIIMe B CHUIY TIOJHOMOUMM,
OCHOBAHHBIX Ha [JOBEPEHHOCTU WM UHBIX 3aKOHHBIX OCHOBAHUSIX.

I'VIABA 3. TPEBOBAHUA K ITOPAAKY NHO®OPMNVPOBAHNA O ITIPEJOCTABJIEHNN
MYHULATIAJIBHON YCJIYTU

1. Onsa monydyeHuss WH(OpMAIL[MM T10 BOIMPOCAM TIPeJOCTaB/IeHUs] MYHULIMINAJBHOW YCIYTH U
rpolieAiypax TMpefOoCTaBleHUs MYHULUMNAJBHON yciayru (manee — wuH(OpMalvsi) 3asiBUTe/b
obparrjaeTcsi B AJIMUHMCTPALIMI0 MYHHUIUMAIBLHOTO 00pa30BaHUsl  CelbCKOe TIocesieHue Ceso
JIbHO3aBO/, (Z1a/1ee — yrioJIHOMOYeHHbI OpraH).

2. 'ndopmariysi mpeiocTaBsieTcs:

a) MpH JIMYHOM KOHTAKTe C 3asiBUTEJISIMU;

6) ¢ ucronb3oBaHWeM CpeficTB TeseOHHOM, (HaKCUMUIBHOW M 3JIEKTPOHHOM CBSI3U, B TOM UMCJIe
yepe3 oUlIMaNbHBIA CalT yIIOJTHOMOUEHHOTO OpraHa B WH(GOpPMAal[MOHHO-Te/1IeKOMMYHUKAIIMOHHOM
cetu «/HTepHeT» — adm-Inozavod.ru;

B) MMCHbMEHHO, B C/Ty4yae TMMCbMEHHOTO 00paItieHus 3asiBUTeJIS.

3. [Jo/mKHOCTHOe JIMIIO  YIIOJTHOMOYEHHOTO OpraHa, OCYLIeCTBJIsiFOIlee  IpejoCTaBIeHre
vHbOpPMalUY, [O/DKHO TIPUHATH BCe HEOOXO[UMble Mephbl TI0 TIPeJOCTAB/IEHUI0 3asBUTEJTIO
vcueprbiBatolleli uHbopMalui 1Mo Bompocy obpailjeHus, B TOM UHC/ie C TpUB/IeYeHHeM JpPYTUX
JIOJDKHOCTHBIX JIUL] YTIOJTHOMOUEHHOTO OpraHa.

4. JTo/pKHOCTHBIE JIMLIA YTIOJIHOMOUEHHOTO OpraHa IMpeJoCTaB/IssioT MHPOPMALUIO 110 CJieIyIOIIM
BOMpPOCaM:

a) 00 yro/HOMOUEHHOM OpraHe, OCYILECTBJISIFOIIIEM TIpeJoCTaB/ieHue MYHULUTATBHOW YCIyTH,
BK/ItOUass WH(OPMAI[MI0 O MeCTe HAXOXKAEHHUSl YIOJTHOMOYEHHOTO oOpraHa, rpaduke paboThI,
KOHTaKTHBIX Tesle)oHaX;

0) o mopsiKe MpefoCTaB/IeHUsT MyHHULIUTIAILHOW YCIYTU U X0/l TIPeJJOCTaB/IeHUS] MYHUIUTIATBHON
YCIIyTH;

B) O TIepeuHe I0OKyMeHTOB, HeOOXOJUMBIX /IJisl TIPeI0CTaB/IeHUsT MyHULIUTIA/TbHON YCITyTH;

I') 0 BpeMeHH MpreMa JJOKYMeHTOB, He00XOAUMBIX [I/Isl TIPe/JOCTaBIeHUs] MYHHULIUIIATbHOU yCITyTH;

1) O CpPOKe TIpe/IoCTaB/ieHusl MyHULIMIAbHON yCTyTH;



e) 00 OCHOBaHMSIX OTKasa B TIpUeMe JOKyMEHTOB, HeOOXOJWUMBbIX [Jisi TIpejoCTaB/eHHs
MYHULUTATBHON YCIyTH;

’K) 00 OCHOBAHUSIX OTKa3a B MPeJ0CTaB/IeHUA MYHULATIA/TBHOM YCITIYTH;

3) 0 Topsiike 00’Ka/oBaHWs pelleHUH W AeWCTBUM (0e31eliCTBUsI) YIOTHOMOUYEHHOTO OpraHa,
OCYILIeCTBJISIFOLIEr0 [pejoCTaB/leHre MYHULMNAJbHOM YC/IYrH, a TakKe [JO/DKHOCTHBIX JIWL]
YIOJTHOMOYEHHOT'0 OpraHa.

5. OCcHOBHBIMM TPeOOBaHHUSIMU TIPH MPeJOCTaBIeHNN NH(OPMALN SIBISIOTCS:

a) aKTya/IbHOCTb;

0) cBOeBPeMeHHOCT;

B) UETKOCTb U [IOCTYITHOCTb B U3/I0)KeHUH UH(OpMaLUY;

r) MOJIHOTa UH(OPMaLIUK;

Il) COOTBETCTBHE MH(POPMaIK TpeOOBaHUSIM 3aKOHO/aTe/TbCTBA.

6. IlpenocraBieHne HH(pOpMaLMU MO TeaeOHY OCYLIeCTBISeTCs IIyTeM HerocpeiCTBeHHOIO
001L[eHNsT 3asIBUTEJIS C JO/DKHOCTHBIM JIUIIOM YTIOJIHOMOUYEHHOT'O OpraHa.

7. Ilpu oTBeTax Ha Tesie)OHHBIE 3BOHKH JOJDKHOCTHBIE JIULIA YTIOJTHOMOYEHHOTO OpraHa rmoJpoOHo 1
B BEXK/IMBOU (KOpPpeKTHOM) (hopMe MH(OPMUPYIOT 3asBUTeEN MO0 UHTEPEeCYIOL[UM KX BOMPOCAM.
OTBer Ha Teye()OHHBIM 3BOHOK HauMHaeTcsl ¢ MHGopMauuu o GamMWIMM, UMEeHH, OTYecTBe (ec/u
HMeeTCs) U JIOJDKHOCTH JIULA, TIPUHSIBIIIEro Tesle()OHHBINA 3BOHOK.

IIpy HEBO3MOXXHOCTU [IO/DKHOCTHOTO JIMLia YIOJTHOMOYEHHOIO OpraHa, IPUHSBLIET0 3BOHOK,
CaMOCTOSITe/IbHO OTBETUTh Ha IOCTaBJeHHbIe BOTIPOCHI, Tesie)OHHBIM 3BOHOK IepeajipecoBLIBAeTCs
(mepeBOAUTCS) HA APYyroe AO/DKHOCTHOE JIWL0 YTIOJIHOMOYEHHOTO OpraHa WM ke 0OpaTHBIIeMYyCs
3asiBUTE/MI0 COOOIaeTcss TeneOHHBI HOMEp, MO KOTOPOMY MOXKHO TIONYYUTb HEOOXOAUMYIO
MH(pOpMaLHIO.

8. O6partuenus 3asBuTens (B TOM Yuc/ie MepefaHHble MPU TTOMOIIUA (aKCUMWIBHON U 3/IeKTPOHHOMN
CBSI3M) O TIpeJjoOCTaBJeHUM MH(POpPMAaLMM  pacCMaTpUBAIOTCS  [JO/DKHOCTHBIMH  JIMLIAMHU
YTIOJITHOMOYEHHOT'0 OpraHa B TeueHHe TpeX [iHel Co JHsl perucTpalyy obpartieHusl.

Hem perucTtpaLyy oOpalleHus SBIsSeTCs AeHb ero MOCTYI/IeH!Us B YTI0JTHOMOYeHHbIN OpraH.

OTBer Ha oOpailjeHWe B TeYeHWU TpeX [HEeH CO JHS perucTpalyyd pe3yJsbTaTa BbIMOJHEHHON
npoLe/lypbl HampaB/seTcsi B (JOpMe 3/IeKTPOHHOTO [JOKYMeHTa M0 aZjpecy 3/1eKTPOHHOM IOYTHI,
yKa3aHHOMY B 0OpallleH!H, MOCTYIMBILEM B OpPraH MECTHOTO CaMOYTIPAaBJ/IeHUsI UK JI0/DKHOCTHOMY
vy B (popMe 37eKTPOHHOIO JIOKYMEHTa, U B IUCbMEHHOW (opMe IO IOUYTOBOMY azjpecy,
yKa3aHHOMY B 0OpallleH!H, MOCTYITHBILEM B OpPraH MECTHOTO CaMOYTIPAaBJ/IeHUsI UK JI0/DKHOCTHOMY
JULY B MMCbMEHHOU (hopme.

9. Undopmarysi 06 yrosHOMOUEHHOM OpraHe, MOpsiiKe TIpeI0CTaB/IeHsI MyHULUTIA/BHON YC/TyTH, a
TaK)Xe TOPsi/IKe MOoMy4YeHus: MH(GOpMaLy 10 BOIIPOCaM MpeoCTaB/ieHUss MyHULMNAAbHOM yCIYyTH U
X0/ie IpeJi0CTaB/IeH!s] MyHULIMINA/IbHOU YCIyTU pa3MelaeTcsi:

a) Ha CTeH/lax, PacI0/I0’KeHHbIX B TIOMeIlleHUsIX, 3aHUMaeMbIX YIIOJTHOMOUEHHBIM OpPraHoM;

0) Ha oduLIMaTBEHOM CaiiTe YIIOJITHOMOUEHHOTO OpraHa B MH(OPMaIJMOHHO-Te/IeKOMMYHHUKALIMOHHOH
cetu «MHTepHeT» — adm-Inozavod.ru.

10. Ha creHjax, pacriojio)KeHHbIX B TIOMeLeHUsIX, 3aHMMaeMbIX YTOJTHOMOYEeHHBbIM OpraHoM,
pasmellaeTcs cieyrouias MHGopMaLys:

1) CMCOK JOKYMEHTOB [ijisl TIOJTyYeHHsl MyHULIMIaIbHOM yCIIyTH;

2) 0 CpoKax IpeJoCTaB/IeHUs] MyHULIMIIA/JIbHOW yCITYTH;

3) u3BJ/leYeHus U3 a/[IMUHUCTPATUBHOIO perjiaMeHTa:

a) 00 OCHOBAHMSIX OTKa3a B MPeA0CTaBIeHUA MYHHULIUTIATBHON YCIIYTH;

0) 06 orMcaHUKM KOHEYHOTO pe3yJibTaTa MpejoCTaB/IeHHs] MyHULUMATbHOU YCTyTH;

B) O TopsifKe AocynebHOro o6ykasoBaHUs peleHu U [elcTBUi (6e31eiCTBYS) YIIOJTHOMOUYEHHOTO
OpraHa, a Takxe [JOJDKHOCTHBIX JIML] YTIOTHOMOUEHHOT'O OpraHa;

4) MOYTOBbIN ajpec YIOJHOMOUYEHHOrO OpraHa, Homepa Tesie)OHOB [Jisi CIIPaBOK, rpaduk rpuema
3asiBUTe/Iel 10 BOMpOcCaM MpeAoCTaB/ieHUss MYHULMMNAJAbHOW YCIYTH, apec Oo(uIMaJbHOrO caiTa
[Toprana;

5) nepeyeHb HOPMAaTUBHBIX MPAaBOBBIX aKTOB, PETy/JUPYIOIIMX OTHOLIEHHUs], BOSHUKAIOIIUe B CBSI3U C
1peJoCTaB/IeHueM MyHULIMIIA/TIBHOW yCTyTH.

11. iudpopmarwst 06 yroJTHOMOUEHHOM OpraHe:

a) Mecto HaxoxieHus: 249870 Kamyxkckasi o6macte V3HOCKOBCKWE paiioH c.JIbHO3aBO[,
yn.llentpansHas 8;

0) Tenedon: 8(48449) 46514, daxc: 8(48449) 46514;



B) TOYTOBBIM azipec [yis HampaB/ieHWs JOKyMeHTOB M obOpameHuid: 249870 Kamykckas oGsactb
W3HOoCKOBCKui patioH c.JIbHO3aBoz yi.lleHTpanbHas 8;

r) oduLMaNbHbIN CaUT B UHPOPMALIMOHHO-Te/IeKOMMYHUKALMOHHOM ceTu «HTepHeT» — http:// adm-
Inozavod.ru;

1) a[ipec 371eKTPOHHOM MouThl: adm.

Inosa

vod@ya

ndex.ru

BropHitk 8.00—612 (epepbin13-00—14-00)
Cpeaa 8.:00—16-12 (repepbis13-00—14:60)
Uerpepr 8.00—612 (repepbin13-00—14-00)
I'padmk 111p1/1eMa 3asiBUTe/Iel B YIIOJTHOMOUYEHHOM OpraHe:

[ToHenenbHUK 8.00 - 16.12 (nepepniB 13.00 — 14.00)
BropHuk 8.00 - 16.12 (nepepniB 13.00 — 14.00)
Cpega 8.00 - 16.12 (nepepniB 13.00 — 14.00)
YeTtBepr 8.00 — 16.12 (nepepniB 13.00 — 14.00)
[TaTtHuLIa 8.00 — 16.12 (nepepniB 13.00 — 14.00)

Cy660Ta, BOCKpeceHbe — BBIXOZHbIe THU
BneceHo usmeHeHue: octaHosseHue oT 01.12. 2022Ne44

13.. I'paduk npurema 3asiBUTesel I1aBOM aJ[MUHMCTPALIMK MYHUIAIIATLHOTO 00pa30BaHus CeMbCKOe
riocesieHue ceso JIbHO3aBOJ;

[ToHeeTbHUK 14.00 — 16.00

PA3/IEJT II. CTAH/ZIAPT IIPEJIOCTABJIEHVS MYHUIIUIIAJIBHON YCIIYT U
I'JIABA 4. HAUMEHOBAHUWE MYHUILIUIIAJIBHOW YCITYTU

1 ITo MyHHLIMIIAILHOM YC/IyTOM B HACTOSILL[EM aZJMUHUCTPAaTUBHOM perjiaMmeHTe TTIOHUMaeTCs BbiZiaua
BBITIMCKY U3 TIOXO035IHCTBEHHOW KHUTH (Jjajiee — BblZjaua JJOKYMEeHTOB).
2. Bblflaua JOKyMEHTOB OCYLLeCTB/ISIETCSI B COOTBETCTBUM C 3aKOHOZATE/TbCTBOM.

['VIABA 5. HAUMEHOBAHUVE OPT’TAHA MECTHOI'O
CAMOYIIPABJIEHVAITPENOCTABJIAIOIIEI'O MYHULIUITAJIBHYIO YCIIYTY

1. ApmuHHCTpansi MyHHMLIMIIAJILHOTO 00pa3oBaHHUSI Ce/lbCKOe TocesieHre ceno JIbHO3aBOL —
aZIMUHUCTPALUSI CebCKOr0 TOCe/IeHus1 SIB/SIETCST YIOJIHOMOUEHHBIM OPTraHOM, TpeAoCTaB/ISIOIUM
MYHULIMIAJIBHYHO YCIIYTY.

2. Ipu nipefioCTaB/IeHUM MYHMILIATIA/ILHOW YC/TYTH YIIOJTHOMOUYEHHBIM OpraH, He BIpaBe TpeboBaTh OT
3asiBUTeJIeN OCYIeCTBIeHUsI JeMCTBUM, B TOM YKC/Ie COTIaCOBaHWM, HEOOXOAMMBIX /ISl TIOTyYeHUsT
MYHUILIUITAIBHOW YCIYTH U CBSI3aHHBIX C obOpailleHreM B HHbIe TOCy/apCTBeHHbIe OpraHbl, OpPTraHbI
MEeCTHOI'O CaMOyTIpaBJ/IeHUs], OpraHU3aLvu.

TJIABA 6. OITMCAHUE PE3YJIBTATA TIPEJIOCTABJIEHUSA MYHUIIUIIATIBHOM
YCIIYT'A

1. KoHeuHbIM pe3y/ibTaTOM IIpeOoCTaB/IEHUS MYHHHHHHHLHOﬁ YCQIyTU ABJISI€TCA:



- BBIIIMCKA U3 TTOX03IMCTBeHHON KHUTH;
- MOTMBUPOBAHHbIY MTMCbMEHHbIN 0TKa3 (yBeJjOM/IeHWe) B MPeJ0CTaB/IeHUH MYHULIUMNA/IbHOW YCIyTH.

I'JIABA 7. CPOK IMPEJOCTABJIEHVA MYHULIUITAJIBHOW YCIYTU, B TOM UUCJIE
C YYETOM HEOBXOJMMOCTHU OBPAIIIEHNA B OPI'TAHU3ALIVN, YHYACTBYIOIIME B
[TPEJOCTABJIEHUM MYHUILAIIATIBHON YCJIYTY, CPOK ITPMOCTAHOBJIEHUS
[TPEJIOCTABJIEHVSA MYHMILIUIIAJIBHOW YCJIYTY, CPOK BBIJIAUM JIOKYMEHTOB,
ABJIAIOIINXCA PE3YJIFTATOM ITPEJOCTABJIEHUSA MYHULIMIIAJIBHOM YCJIYTU

1. OO61uit cpoK IpefiocTaBIeHUs] MyHULUIIAIBHON yCIyTH cocTaBiisieT He 6osiee 10 pabounx fHel ¢
MOMEHTa pervucTpalyy 3asBjeHHs O Mpe/j0CTaBIeHUH MyHULIMIAJBHOW yC/IYyTH B YIIOJTHOMOYEHHOM
opraxe,

2. Beiziaua (HarpaBsieHMe) pe3yJibTaTa MpeocTaB/leHrsi MyHULMIIabHOM yCIYTH OCYILeCTB/IsSeTCS B
TeueHHWe Tpex pabouux AHeW co JHS O(QOpM/IEHHS COOTBETCTBYHOLIUX JOKYMEHTOB, SIBIISIOLLIUXCS
pe3yJIbTaTOM Ipe/loCTaB/IeHUs] MyHULIUTIAIbHOW yCJTyTH.

3. CpokK TpUOCTaHOB/EHUS TPe[OCTaBAeHUs MYHULMIAJIbHOM YCIYTM 3aKOHO/ATe/lbCTBOM
Poccuiickoii ®enepauun 1 Kamyxckoit 0671acT He TipeZlyCMOTpEH.

I'VIABA 8. IIEPEHEHDb HOPMATHBHBIX ITPABOBBLIX AKTOB, PEI'YJIMPYIOLINX
OTHOIIEHNSA, BO3HUKAOIIUE B CBA3U C ITPEJOCTABJIEHVEM MYHUITATIAJIBHOM
YCIIYT'A

1. IlpemocraB/ieHWe  MYHMLMNAJIbHOW  YCJIYyTW  OCYLIECTB/SIETCI B COOTBETCTBUM  C
3aKOHO/IaTeIbCTBOM.

2. IlpaBOBOM OCHOBOW TIpeJOCTaB/I€HUS MYHULMIAIBHOW YCIYTH SIBJISAIOTCA  C/IeYyroLue
HOpPMaTHBHbIE [1PAaBOBbIe aKThI:

a) Koncturyuusi Poccuiickori ®epepauyu (Poccuiickass rasera, Ne 7, 21.01.2009, Cobpanue
3akoHogaTenbcTBa PP, Ne 4, 26.01.2009, ct. 445, T1apsiameHTCKasi ra3eta, Ne 4, 23-29.01.2009);

0) ®enepanbHbIi 3aK0H OT 6 OKTsI0psi 2003 roga Ne 131-®3 «O6 06X MPUHIUIIAX OPraHU3al[uN
MeCTHOro caMoyripaByieHusi B Poccuiickoit @efiepaiium»;

B) ®enepanbHbiil 3akoH OT 27 utonsg 2006 roga Ne 149-d3 «O6 uHbopmaiyy, WHPOPMAILMOHHBIX
TeXHOJIOTUSIX Y 3alUTe MH(OPMaLUK»;

r) ®enepanbHbiii 3aK0H 0T 27 utossi 2006 roga Ne 152-@3 «O nepcoHanbHbIX JaHHBIX»;

n) PenepanbHbiii 3akoH OT 13 wurons 2015 roga Ne218-P3 «O rocygapCTBEHHOW pervucTpaijuu
He/JIBIKUMOCTH;

e) IIpuka3 ®enepanbHOl CTyKObI TOCYZAPCTBEHHOW perucTpaluy Kajactpa u Kaprorpadguu ot 07
mapta 2012 rog. Nell/103 "O6 yTBepkaeHHM (DOPMBI BBHIMCKKA M3 TOXO3SMCTBEHHOW KHHUTH O
Ha/MuuM y FpakJaHHa TIpaBa Ha 3eMe/IbHbIM yuacToK';

) Pacnopsbkenue IpaBurtenbctBa Poccuiickoit @epeparuu ot 17 gekabps 2009 roma Ne 1993-p
«O0 yTBep)KIEHWU CBOJHOTO TepeuHsl MepBOOYEPeAHBIX T'OCYAAPCTBEHHBIX U MYHULUMATbHBIX
yCJIyT, TIPeAOCTaB/sieMbIX B 3/1eKTpOHHOM Buje» (CobOpaHue 3akoHOAaTelbCTBa PocCCHiCKOMH
®epnepauyu, 28.12.2009, Ne 52 (2 u.), cT. 6626);

3) npuka3 MuHMCcTepcTBa KyabTyphl Poccuiickoit @epepatiyy ot 25 aBrycra 2010 roga Ne 558 «O6
yTBep)KAeHnr «[lepeuHsi TUMOBBIX YTpaB/IeHYECKWX apXWBHBIX [OKYMEHTOB, 00pa3yromuxcsi B
rpoLiecce JleATellbHOCTH TOCYJApCTBEHHBIX OpraHoB, OPraHOB MEeCTHOTO CaMOyTMpaB/jieHus W
OpraHu3aliii, C yKa3aHWeM CpPOKOB xpaHeHUsi» (brosieTeHp HOpMaTHBHBIX akTOB PejepasbHbIX
OpraHOB MCIOJIHUTe/IbHOM BaacTH, 19.09.2011, Ne 38);

M) YcCTaB MyHHULMIAAbHOTO 0Opa3oBaHMs CelMbCKOe TocesieHue ceso JIbHO3aBOJ, YTBep KAeHHbIH
perienreM CenbCKOM [IyMbl MYHULIMIIA/IBHOTO 00Opa30BaHMsI CeMbCKOe TocesieHre ceyio JIbHO3aBog,
Nel9 ot 08 Hosi6pst 2005 roza (c U3MeHeHUSIMU U IOTIOTHEHUSIMU).

T'JIABA 9. UCUEPIIBIBAIOIINI ITEPEUEHB JIOKYMEHTOB, HEOEXO/IMUMEIX B
COOTBETCTBMUN C HOPMATMBHBIMU [TPABOBBIMU AKTAMU 1JIA
IIPE/IOCTABJIEHUSA MYHULIMIIAJIBHON YCJIYTU U YCJIYT, KOTOPKIE ABJIAIOTCS
HEOBXOJUMBIMU 1 OBA3ATEJILHBIMU [1JI51 TIPEJIOCTABJIEHUS MYHUILATIATIBHON
YCJIYTU, HOMJIEXXALINX ITPENCTABJIEHNTIO 3AABUTEJIEM, CIIOCOBBI X



[TOJIYYEHHNA 3AABUTEJIEM

1. [ns Tmiony4yeHWs BBIMMCKK W3 TIOXO3HCTBEHHOM KHUTH 3asBUTesb  OOpaijaeTrcss B
YTIOJITHOMOYEHHbI OpraH C 3asiBJeHHeM O TpefoCTaB/leHUd MYHHULUMNaAbHON ycayru 1o ¢opme
corJyiacHo npusiokeHuto Ne 1 K HacTosilLieMy a[MUHUCTPaTUBHOMY perjlaMeHTy (Jasiee — 3asiB/IeHue).
3asiBUTe/b TOy4aeT OJIaHK 3asiB/IeHUWs] TP JIMYHOM OOpaIleHrd B YIOJHOMOYEHHBIH OpraH.
OnekTpoHHasi Qopma 3asiBleHUs TIpe/iCTaB/eHa Ha OUIMATILHOM caliTe B HH(OPMALMOHHO-
Te/leKOMMYyHUKallMOHHON cetu «WHTepHeT» — http:/ adm-Inozavod.ru, 3akoHopmaTe/nbCTBOM
Poccwuiickoii ®efiepaliyul peycMOTpeHa cBoboziHasi popma rojjauul JOKyMeHTOB.

2. K 3asiB/IeHHI0 TIPU/IaraloTcs CaeAyrole JOKYMeHThI:

- MaCHOpPT WX UHOW JOKYMEHT, Y[0CTOBEPSIIOIINK JIMYHOCTh 3asiBUTe/IeH;

- JOKYMeHThI, TIOATBep)KJalolle TIOJIHOMOUMSl TPeTbUX JIML] BBICTYIAaTh OT WMEHU 3asiBUTeJIs,
rpeAyCMOTPeHHbIe 3aKOHOaTe/1bcTBOM Poccurickon denepanuuy;

3. Tlpu npejocTaB/IeHUH MYHULIMTIA/IBHOM YC/IyTH YIIOJTHOMOYEHHBIM OpraH He BIpaBe TpeOOBaTh OT
3asiBUTe/el JOKYMEeHThI, He YKa3aHHbIe B IyHKTe 29 HacTosero AZIMUHUCTPAaTUBHOTO perjiaMeHTa.
4. TpeboBaHUs K JOKYMeHTaM, Tpe/ICTaB/IsieMbIM 3asiBUTe/IeM:

a) [JOKyMEHTbl [O/DKHbl KMMeTh MeyaTd (MpM HaJMUMM [leyaTd), IOANUCH YIIOJHOMOYEHHBIX
JO/DKHOCTHBIX ~ JIML[ TOCYapCTBEHHBIX  OpraHOB, OpraHOB MeCTHOTO  CaMOYIIpaBJ/ieHUs
MYHULIMIAIBHBIX 00pa3zoBaHuii Kamy>kckod 06/1aCcT WM JODKHOCTHBIX JIML] UHBIX OpPTraHU3aLi,
BbI/IaBIINX JJaHHbIE JOKYMEHTHI WK YAO0CTOBEPUBIINX MOAJIMHHOCTb KOMUM JOKYMEHTOB (B Clydae
TOTyYeHHs IOKyMeHTa B popMe 37IeKTPOHHOTO JJIOKyMeHTa OH /I0/DKeH OBITh MO/HICaH 31eKTPOHHON
TMO/INIMCHIO);

0) TeKCThI JOKYMEHTOB [IOJDKHBI OBITh HAaIllMCaHbI pa300pPUMBO;

B) ZIOKyMeHThI He J0/DKHbI UMeTb TMOJUYMCTOK, TMPUIKUCOK, 3aUepPKHYThIX CJIOB U He OTOBOPEHHBIX B
HUX UCTPaBJIeHNUH;

T') IOKYMeHTBI He ZI0/DKHBI ObITh MCTIOJTHEHBI KapaHAAIIIoM;

[l) JOKYMEHThl He [O/DKHbl UMeTb MOBPEX/EeHHH, Hajluuyhe KOTOPbIX He T03BOJsieT OJHO3HAauHO
HCTOJIKOBaTh UX COZlep>KaHue.

['VIABA 10. [IEPEYEHb IOKYMEHTOB, HEOEXOAVMBIX B COOTBETCTBUU C
HOPMATHUBHBLIMU ITPABOBBIMI AKTAMMN [AJIA ITIPEJOCTABJIEHNA
MYHULIMIIAJIBHOM YCJIYTU, KOTOPBIE HAXOATCS B PACIIOPSIKEHNN
IrocyYagAPCTBEHHbBIX OPI'TAHOB, OPI'’AHOB MECTHOI'O CAMOYIIPABJIEHUA
MYHMLIMITAJIBHBIX OBPA30BAHNM KAJTY>KCKOM OBJIACTUA U MHBIX OPI'AHOB,
YUACTBYIOIINX B ITPEJOCTABJIEHNN I'OCY JAPCTBEHHBIX 1 MYHUILIUITAJIBHBIX
YCIIYT, 1 KOTOPBIE 3AABUTEJIb BITPABE ITPEJNOCTABUTDH

1. ToKyMeHTOB, HEOOXOJAMMBIX /I TIPEJOCTAB/JI€HUS] MYHHUIIMITAIbHOM  YC/IyTH, KOTOpble B
COOTBETCTBUM C HOPDMAaTHMBHBIMHU IpaBOBbIMU akTamu Poccuiickoit Pepepaii, HOPpMaTUBHBIMHU
TPABOBBIMU aKTaMu CyObekToB Poccuiickoii defepaliid U MYHHULUTIATbHBIMU TIPABOBBIMU aKTaMU
HaxoJsTCsl B PacIopshKeHUM TOCYyZapCTBEHHBIX OPraHOB, MPeJOCTaB/SIOIIMX TOCy/AapCTBEHHYIO
YCIyTy, WHBIX TOCYJAapCTBEHHbIX OpraHoB, OpPraHOB MeCTHOIO CaMOympaBjieHus U (Win)
MO/IBeJOMCTBEHHbIX ~T'OCy/lapCTBEHHbIM OpraHaM M OpraHaM MeCTHOTO CaMOYIIpaB/IeHus
OpraHu3aliyii, y4acTBYIOIUX B TpeA0CTaB/JIeHUU TOCYJapCTBEHHBIX WM MYHULIUMA/IbHBIX YCIYT,
Y KOTOPbIe 3asiBUTEJb BIIPaBe MpeJoCTaBUTh, He UMeeTCs.

2. YTI0/THOMOYEHHbIN OpraH, MpH MpeAoCTaB/IeHU MyHULIUTIA/IbHOW YCIYTH He BITpaBe TpeOoBaTh OT
3asBUTETIeN:

a) Mpe/CTaBeHUs1 JOKYMeHTOB U MH(OpPMal[My WK OCYLIeCTBeHUs 1eliCTBUM, TIpe/iCTaB/leHue WUu
OCylllecTB/ieHMe  KOTOpPbIX He  TpeAyCMOTPEHO  HOPMAaTWBHbBIMU  T[PaBOBBIMH  aKTaMH,
peryMpyroLIMMU OTHOILIEHUS], BO3HUKAIOIIUe B CBSI3M C MpeOCTaB/IeHueM MyHULUIaIbHOU YCIyTH;
0) mpeAcTaBneHUsT [OKYMEHTOB W HWHGOpPMAlUM, KOTOpble B COOTBETCTBHM C HOPMAaTHBHBIMHU
MpaBOBbIMU akTaMu Poccuiickoli ®Pepnepaniid, HOPMaTHBHBIMU TPaBOBbIMU aKTaMu Kasny»XckKou
006/acTM ¥ MYHMLIMTA/JLHBIMHA TIPaBOBBIMH aKTaMW MYHHUIUMAIBHBIX 00pa3oBanuii Kamy»xckoi
00/1acTM HaxOAATCA B PACIOPSDKEHWM OpraHa MeCTHOTO CaMOYIIPaB/eHUsT MYHHIUIAIbHOTO
obpa3zoBanust Kamy>KCKoil 00s1acTh, TIPeJOCTABJISIONIEr0 MYHHULMIAJBHYH — YCIyTy, WHBIX
roCy/IapCTBeHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYTIpaB/ieHUs] MyHULIAIIAIBHBIX 00pa3oBaHMA
Kamy>xckoit 06sacty v (MM) MO/IBeJOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM M OpraHaM MeCTHOTO



caMoyTipaB/ieHUsI MyHULIMMAIbHBIX 00pa3oBanuii Kamyskckoi obiacTv opraHv3aiyii, y4acTBYHOIUX
B IIpe/loCTaB/IeHUY OCyapCTBEHHBIX WM MYHULIMIIA/IBHBIX YC/IYT, 38 UCK/IOUeHUeM JOKYMEHTOB,
YKa3aHHBIX B 4yacTH 6 ctatby 7 @enepanbHOro 3akoHa Ne 210-D3.

T'JIABA 11. TIEPEUEHb OCHOBAHUM /151 OTKA3A B ITPUEME JIOKYMEHTOB,
HEOBXOOUMBIX [JI [TPEJOCTABJIEHVA MYHULIUIIAJIBHOW YCIYTU

1. OcHoBaHueM Jij1g OTKasa B IIpueMe K paCCMOTPEHHUIO JJOKYMEHTOB SIBJISIFOTCSL:

OTCYTCTBHe y IIpe[CTaBUTe/sl 3asBUTe/s] [JOBEPEHHOCTH, YZ[OCTOBEpSIOIIeld I0JTHOMOYHUS
Trpe/iCTaBUTesIs 3asiBUTeIsl, 0)OPMJIEHHOU B YCTAaHOB/IEHHOM 3aKOHOM MOPSIZIKE;

Ha/lMuue B IOKyMeHTaX Hel|eH3YPHBIX JIM00 0CKOPOWTENbHBIX BBIPA)KEHHH, YIPO3 KU3HU, 3/]J0POBBIO
Y UMYLL[ECTBY [OJDKHOCTHBIX JIML] YTIOJTHOMOUEHHOI'O OpraHa, a TakKe 4eHOB UX CeMel;
HECOOTBETCTBHE [OKYMEHTOB TpeOOBaHMSIM, VyKa3aHHbBIM B TMyHKTe 4 T/1.9 HaCTOSIIEro
aZIMUHUCTPATUBHOI'O perjiaMeHTa

2. B wiyvae oTkasa B IpueMe [OKYMEHTOB, IOJIaHHBIX 4epe3 OpraHu3alyyd IIOYTOBOM CBSI3H,
YIIOJTHOMOYEHHBIN OpraH He TI037Hee 2 paboumx [Hel CO JHS PEeruCcTpaL[uy 3asiBIeHUs U JOKYMEHTOB
B YIIOJTHOMOYEHHOM OpraHe HaripaB/sieT 3asiBUTEI0 yBeJoMyieHHe 00 OTKa3e C yKa3aHUeM MpPUYMH
OTKasa Ha aJjpec, yKa3aHHbI UM B 3asiBJIEHUH.

B ciyuae oTkasa B mpueMe [OKYMEHTOB, IIOJJaHHBIX B YIIOJIHOMOYEHHBIM OpraH IIyTeM JIMYHOI'O
obpairieHusi, JOJ/DKHOCTHOE JIMLI0 YTIOJHOMOUEHHOTO OpraHa cCooOIaeT 3asBUTENI0 W €ro
nipeZicTaBUTE/I0 00 OCHOBAHMSX /JIs1 OTKa3a BO BpeMs NpHeMa JOKyMeHTOB. B ciiyyae oTCyTCTBUS
BO3MOKHOCTM Yy 3asiBUTe/lsl HWCIpPaBUTh HECOOTBETCTBUe TpeOOBaHMSM Ha MeCTe, BbllaeT
(HampaBsisieT) 3asiBUTEJII0 TIMChbMEHHOe yBejoMyieHHe 00 OTKa3e B rpreMe JOKyMEHTOB B TeueHHe 2
pabouux JHel co qHs 00palleHust 3asBUTeS.

B ciyuae oTkasa B IpueMe JOKYMEHTOB, IOCTYIMBIIMX B OpraH MeCTHOI'O CaMOYIIPaB/IeHUSl WU
JO/DKHOCTHOMY JIMIy B (pOpMe 3J/IeKTPOHHBIX ZOKYMEHTOB, yBeJOoM/IeHHe 00 OTKa3e B TpHUeMe
JIOKYMEHTOB Harpap/sieTcss B (hOpMe 3/1eKTPOHHOIO [JOKYMeHTa MO ajpecy >3/IeKTPOHHOU IOYTHI,
yKa3aHHOMY B 0OpalljeHnH, B TeueHre 2 paboumx [JHel CO IHS MMOJ/TyYeHus 3asiBJIeHHs] U IOKyMEHTOB
B ciyuae oTkaza B rmpueme JOKYMEHTOB, MOJAHHbIX uyepe3 M®LI, yrnmoiHOMOYEHHBIM OpraH He
no3fHee 2 pabouux [HeW cCO [Hs perucTpalydy 3asBjieHUst Harpa/sieT (Bbigaer) B MOI]
yBeZjoMyieHHe 00 OTKa3e B TipreMe JOKYMEeHTOB C yKa3aHHeM MPUYMH OTKas3a.

3. OTka3 B mpueMe JOKYMEHTOB He TPeIsTCTBYeT MOBTOPHOMY OOpalljeHUI0 3asiBUTessi B MOpsiJKe,
YCTaHOBJIEHHOM ITYHKTOM 1 r/1.22 HacTOsALLero aiAMUHUCTPaTUBHOIO perjiamMeHTa.

TJIABA 12. TTEPEUEHb OCHOBAHMWI JJI ITIPMOCTAHOBJIEHNSA UJI OTKA3A B
[MPEJOCTABJIEHU MYHULIUTIAJIBHON YCIIYTU

1. OcHoBaHus J/1 IPUOCTaHOBI/IEHUs TPe0CTaBIeHNsI MyHULMIIA/TIbHOM YCIYTH 3aKOHO/IaTelbCTBOM
Poccuiickoii ®enepauyn 1 Kamyskckoii 06/1acTH He MpeyCMOTPEHBI.

HOpARKE, yETaHOBACHHOM 3aK6HOAaTeAGCTBOM:

Breceno n3MeHenne: mocraHosierye oT 01.12. 2022Ne4

TJIABA 13. [IEPEUEHD YCJIYT, KOTOPBIE SIBJISIOTCSI HEOBXOUMBIMU 1
OBSI3ATEJIbHBIMU JIJIs1 IPEJOCTABJIEHUS MYHULIUIIAJIBHOM YCIIYTH, B TOM
YNCJIE CBEJEHNS O IOKYMEHTE (IOKYMEHTAX), BBIZIABAEMOM (BBIJABAEMBIX)
OPTAHM3ALVISIMH, YUACTBYIOIIVMMU B IPEJOCTABJIEHNY MYHULIATIATTEHOM
YCIIYTU

1. YCJIyFI/I, KOTOphbIe  ABJIAKOTCA HEO6XO,Z[I/IMI:IMI/I U 00s13aTeIbHBIMU AJid TIpejoCTaB/IeHUsA
MYHHHHHaHbHOﬁ yciayry, B TOM 4YHC/Ie CBeJeHHsa O [OJOKYMEHTe (,Z[OKYMEHTBX), BbIldBd€MOM



(BbIIABaeMbIX) OpraHM3alMsMM, YYacTBYKOLUMHM B [peJOCTaBAeHUH MYHULMNAAbHOM YCIyTH,
OTCYTCTBYIOT.

T'JIABA 14. TIOPSJOK, PASMEP 1 OCHOBAHNS B3UMAHUSA T'OCYJAPCTBEHHOI
TIOIIIJIMHBI WJI MTHOM TIJIATEI, B3SMUMAEMOM 3A ITPEJOCTABJIEHUE
MYHULIMIIAJIBHOM YCJIYTY, B TOM UMUCJIE B 3JIEKTPOHHOU ®OPME

1. MyHuLunaneHasl ycjIyra IpefiocTaBisieTcs 3asBUTeqssM OecruiaTHo. Oriata TOCyJapCTBEHHOMN
TMOLIMHbBI WIM UHOM J1aThl MPU NPe/j0CTaBIeHUM MyHULIMIIA/JILHOW yC/IyTH He YCTaHOBJIeHa.

2. OcHoBaHMsl B3WMaHUsl TOCY/]JapCTBEHHOM TIOLUIMHBI WIA WHOW TUlaThl, B3WMaeMoO TpU
1peJ0CTaB/IeHUM MyHULIMIIA/IBHOW yCIYTH, 3aKOHO/,aTe/IbCTBOM He YCTaHOBJ/IEHBI.

I'VIABA 15. IIOPAOOK, PASMEP 1 OCHOBAHUWA B3BUMAHUWA IIJIATHI 3A
I[MPEJOCTABJIEHUE YCJIYT, KOTOPLIE ABJ/JIAOTCA HEOBXOAVMbBIMU N
OBA3ATEJIbHBIMU IJIA ITPEJOCTABJIEH/SA MYHULIMITIAJIBHON YCJTYTY, BK/TFOUAS
MH®OPMALIIO O METOIMKE PACUETA PA3SMEPA TAKOW ITJIATEI

1. TlnaTa 3a ycIyrd, KOTOpble SIBJASIOTCS HEOOXOAUMBIMU M 00s13aTe/TbHBIMU /IS TIPEA0CTaBIeHHS
MYHULIUIAIBHON YC/IyTH, OTCYTCTBYET.

T'JIABA 16. MAKCHUMAJIBHBIV CPOK OKUIAHUS B OUEPE/IN ITPY ITOJTAUE
3ASBJIEHUS O IIPEJOCTABJIEHUY MYHUILIATIAJIBHON YCIYTY U ITPY ITOJTYYEHNU
PE3YJIBTATA ITPEJOCTABJIEH/SA TAKOW YCIIYT U

1. MakcuMasisHOe BpeMsl OXKUIaHUs B Ouepe/iy Mpy Iojaue 3asaB/1eHus U JOKYMEHTOB He IpeBblllaeT
15 MHUHYT.

2. MakcrManbHOe BpeMs O’KUJaHUs B Ouepesy IIPY ITOJTyYeHUH pe3yJibTaTa MyHULMIIAIBHON yCIyTH
He TpeBbllliaeT 15 MUHYT.

['VIABA 17. CPOK U ITIOPAJOK PEI'MICTPALIU 3AABJIEHMA O [TPEJOCTABJIEHNN
MYHULTATIAJIBHOM YCIYTHY, B TOM UMCJIE B 3JIEKTPOHHOU ®OPME

1. Perucrpanyro 3asiB/ieHHst U JOKYMEHTOB O Ipe/loCTaB/lIeHNY MyHULIUITAIbHOW YC/IYTH, B TOM UUCIIe
B JIeKTPOHHOM (opMe, OCYLIeCTB/IsgeT [O/DKHOCTHOe JIML0  YIIOJJHOMOYEHHOIO —Oprasa,
OTBETCTBEHHOE 3a PerMCTPaLUI0 BXOAALeH KOPPeCIIOH/|eHLIMH.

2. MakcumanbHOe BpeMsi pervcTpalyy 3asiBjeHUs] O TpejoCTaB/IeHUM MYHULMINAIBHOU YyC/IyTH
cocrasisgeT 10 MUHYT.

I'VIABA 18. TPEFOBAHNMA K IIOMEINEHNAM, B KOTOPBIX I[TPEJOCTABJIAETCA
MYHULIUITAJIBHASA YCIIYT'A

1. Bxojg B 34aHWe YIIOJJTHOMOUEHHOTO oOpraHa o0opyayercss WH(OpPMALMOHHOW TabIMYKOM
(BBIBECKOI), COZleprKallleld MH(POPMaLMIO O IT0JTHOM HaMeHOBaHUM YIIOJTHOMOUYEHHOT'0 OpraHa.

2. VnBanuzpaM (BK/IOUasi MHBAIUOB, MCIIOJB3YIOIIMX Kpecsia-KoSICKH U CODaK-TIPOBOJHUKOB)
(manee — wHBa/MMAB) obecrieunBaeTcsi OeCTIpensATCTBEHHBIM [JOCTYI K 3[aHUI0 YTIOJIHOMOYEHHOTO
OpraHa U K IpeJioCTaB/isieMOM B HEM MyHULIMIA/IbHOU yCIIyTe.

Bxosn B 3maHme fo/bKeH ObITb 000py[o0BaH yJ00HONM JileCTHULIEH W TAHAyCaMH, TPU HaIAYAN
TeXHUYECKOU BO3MOKHOCTH — C TTIOPYYHSIMHU.

3. UndopmanyionHble TaOIMUKY (BBIBECKHM) pa3MeLaloTCsl PSOM C BXOZIOM, MO0 Ha IBepU BXOJa B
3[jaHre, B KOTOPOM OCYILeCTBJISIeTCS [lesiTeJIbHOCTh YIIOJTHOMOYEHHOI'O0 OpraHa, Ha BUJHOM MecTe.

4. IlpueM 3asiBleHUN U JOKYMEHTOB, HeOOXOAWMMBIX /IS TIPeJ0CTaBIeHUs] MyHULUIIAJIBHON YC/TYTH,
OCYILeCTB/IsIeTCs] B KaOWHeTax yIoJHOMOUEHHOTO OpraHa.

5. Bxopg B KabuHeT yINoOJHOMOUEHHOTO opraHa obopyzyercs HWH(OPMALMOHHON TabMMYKoi
(BbIBeCKOI) C yKa3aHWeM HoMepa KaOMHeTa, B KOTODOM OCYILECTB/ISIETCSl IIpeAoCTaBJieHHe
MYHULMNAIbHON YCIyTH.

6. Kaxkzmoe pabouee MecTo [JO/DKHOCTHBIX JIML] YIIOJJTHOMOYEHHOTO OpraHa [JOJDKHO OBbITh
000py/I0BaHO TEPCOHANBbHBIM KOMITBIOTEPOM C BO3MOKHOCTBIO [JIOCTYIIa K HeoOXOAWMBIM



nH(pOpPMaIMOHHBIM 6a3aM [JaHHBIX, TIeUaTaroIIM U CKaHUPYIOIUM yYCTPOMCTBaMU.

6. Ilomemenus Ay OXKMJAaHWS U TIpYeMa [OJDKHBI COOTBETCTBOBaTb KOM(OPTHBIM [JIsl TpakaH
YC/IOBUSIM ¥ ONITUMAJTBHBIM YCIOBUSIM PabOThI [JO/DKHOCTHBIX JIML] YTIOJTHOMOYEHHOTO OpraHa.

7. MecTta o)XMJaHUsI B OUepeJy Ha TIpHeM, TIoAavy A0KYMEeHTOB, HeOOXOAUMBIX /Il TTPeA0CTaBIeHUS
MYHULIMIAIBHOM YCIYyTH, 000PY/IYIOTCS CTY/bSMH, KpeCelTbHbIMH CEKLMSMH, CKaMbsSIMHU.

8. B uensix obecrieueHust KOHPUIAEHIMATBHOCTH CBEAEHUM O 3asBUTe/Ie OJHUM /I0/DKHOCTHBIM JTUL[OM
YIIOJIHOMOYEHHOI'O  OpraHa OJHOBDEMEHHO BeJeTCs IpUueM TO/NbKO OJHOTO  3asBUTeIIs.
OpHOBpeMeHHbIH NpUeM /IBYX 1 Oosiee 3asiBUTe/IeN He JOMyCKaeTCsl.

TJIABA 19. [IOKA3ATEJIN JOCTYITHOCTU 1 KAUECTBA MYHULIUIIAJIBHOM YCJIYTH,
B TOM UKCJIE KOJIMYECTBO B3AMMOENCTBNI 3AABUTEJIA C JO/DKHOCTHBIMI
JINLIAMU TTPU TMTPEJOCTABJIEHUM MYHULIMITIAJIBHOM YCJIYTUA U X
ITPOJIOJDKUTEIBHOCTB, BO3MOKHOCTE ITOJTYUEHUA MYHULIUIIAJIBHON YCJIYTU
B MHOI'O®YHKIMNOHAJIBHOM LEHTPE ITPENJOCTABJIEHVA I'OCY JAPCTBEHHBIX U
MYHUNIAITAJIBHBIX YCJIYT, BO3MOX>XHOCTD ITOJIYUEHNA NTHOPOPMAILIN O XOAE
ITPEJOCTABJIEHUA MYHULIMIIAJIBHOM YCJIYTY, B TOM UUCJIE C
MCITIOJIb30BAHUEM MH®OPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOT U

1. OCHOBHBIMH IOKa3aTeIsIMH JOCTYITHOCTY U KayeCTBa MYHULIMIIA/IBHOU YC/IYTH SIBJISTFOTCSL:
cobsrozieHre TpeOOBaHUIM K MeCTaM TpeJOCTaBIeHUs] MyHULMIIAJIBHON YC/IyTH, WX TPAHCIIOPTHON
JIOCTYITHOCTH;

Cpe/iHee BpeMs OKWJaHUsS B 0Uepeju IIpU 1ojavye J0KYMeHTOB;

KO/IM4YeCTBO obOpaiieHuii 06 00)Kal0BaHWH pelleHui U AeldcTBUM (0e3/1eiCTBYs) YIIOJTHOMOUEHHOTO
OpraHa, a Take JO/DKHOCTHBIX JIML] YTIOJITHOMOUEHHOI'O OpraHa;

KO/IMUeCTBO B3aUMO/IeMCTBUM 3asBUTE/IS C JOJ/DKHOCTHBIMU JIMLIAMU YIIOJTHOMOYEHHOI'O OpraHa.

2 OCHOBHBIMHU TPeOOBaHUSIMHU K KaueCTBY PAaCCMOTPeHUs1 00OpalljeHuH 3asiBUTe el SBISIFOTCS:
JIOCTOBEPHOCTD TPeZ0CTaBIsIeMOM 3assBUTE/ISIM MH(POPMALX 0 X0/ie paCCMOTPeHHs 00palleHus;
TI0JTHOTa MH(OPMUPOBAHUS 3asiBUTeNIeH 0 X0/ie paCCMOTPeHHUs1 0OpalleHus;

HarIAAHOCTb (POPM TIpe/IoCTaB/IsieMOi HH(pOPMaLy 00 aZfMUHUCTPAaTUBHBIX MPOLeypax;

yI00CTBO U [AOCTYIHOCTh IIOJyYeHHUsI 3asiBUTE/IIMM WH(POPMAalMd O TIOPSJKEe TIpe0CTaB/eHus
MYHULIUIIAIbHON YCIIYTH;

OTepaTUBHOCTh BHIHECEHUS! PeIlleHUsI B OTHOILIEHUH pacCMaTPUBAaeMOro obparijeHusl.

3. BsaumogencrtBue 3asBUTeNsT C  [JO/DKHOCTHBIMUA  JIMLJAMM  YIIOJTHOMOUEHHOIO  OpraHa
OCYILIeCTBJISIETCSI TIPY JIMYHOM TpUeMe TpaK[aH B COOTBETCTBHMM C Tpa)MKOM MpuemMa Tpak[aH
YIIOJIHOMOYEHHOI'O OpraHa.

4. B3auMopelcTBHe 3asBUTE/NsA C JIOJDKHOCTHBIMM  JIMLIAMK  YTIIOJJHOMOYEHHOTO — OpraHa
OCYIIeCTB/ISIETCS TIPU IMYHOM OOpaItieH|H 3asBUTeTIs:

[UIs1 TIO/Iau IOKYMEHTOB, HeOOXOAUMBIX /1S PeJOCTaB/IeHHs] MyHULUMATbHOW YCTyTH;

3a I0JIy4yeHueM pe3y/bTara NpeoCTaB/IeHusl MyHULIUIAIbHOW yCIIyTH. .

5. I1pof0/DKUTENTBHOCTD B3aMMO/IEMCTBUS 3asiBUTENISL C JO/DKHOCTHBIMM JIMLIAMUA YTIOJTHOMOYEHHOT'O
opraHa Ipy MNpeJOCTaB/]eHUM MYHULMIAJIBHOM YCIyrM He [O/DKHA mnpesblmarts 10 MUHYT 1O
KaKJJOMYy M3 YKa3aHHbIX BH/IOB B3aUMO/€NCTBUSI.

6. 3asBurento obecrieurBaeTCs BO3MOXKHOCTb TIO/NyUeHWsT MYHULUSA/NBbHON YCIyrd uepes
MHOTO(YHKIJMOHA/IbHBIA LIeHTP MpeZOoCTaBAeHNUs] TOCYAAapCTBEHHbIX W MYHULIMIANBHBIX YCIYT,
MOCPe/ICTBOM  MCII0/Ib30BaHUSI PErMOHA/JIbHOW TOCYJapCTBEHHOM WH(OPMALMOHHOM CUCTEMBI
«PervnoHanbHbIN NMOPTa rOCYAapCTBEHHBIX U MYHULIMTIAIBHBIX yoIyT KamyXckoit o6macTu».

7. IlpegocraBnenre MyHULMNaapbHOW ycayrd B M®L]  ocymecTsisieTcss B COOTBETCTBUU  C
COrJlallleHHeM, 3aK/II0YeHHBIM MeXJy yrnonmHoMmoueHHbIM M®Il  Kamykckodk  obmactd U
YII0JIHOMOYEHHBIM OPraHoM, MpeJoCTaB/IALUM MYHULUIIAIbHYH0 YC/IYTY, C MOMEHTA BCTYI/ICHUS B
CWJIy COOTBETCTBYIOLL[ETO COTJ/IAlleHUsI O B3aUMOJeNCTBUM.

8. 3asBUTeMO MOCPeCTBOM HCMOMb30BaHMs [loprana, obecrieunBaeTCsi BO3MOXKHOCTh TIO/TyUeHHs
CBeJIeHU! O XO/le TIpe/j0CTaB/IeHus] MyHULIMIIAaIbHON YCIYTH.

I'VIABA 20. UHBIE TPEFOBAHNMS, B TOM UUCJIE YUUTBIBAIOIIIWE OCOBEHHOCTN
ITPEJOCTABJIEHVS MYHULIMITAJIBHOM YCJIYTY B MHOI'O®YHKLIMOHAJIBHBIX
HEHTPAX ITPENOCTABJIEHUA 'OCYJAPCTBEHHBIX 1 MYHUIIUITAJIBHBIX YCJIYT' 1



OCOBEHHOCTH IMPEJOCTABJIEH/A MYHULIMIIAJIbHON YCJIYTY B 3JIEKTPOHHOM
OOPME

1. [IpepocTaBneHre MyHULIUIIAIBHOW yC/IyTH B 3/IEKTPOHHOM (hopMe TpeJyCMaTpUBaeT:

— BO3MOJXKHOCTb TIO/TyYeHHs1 MTH(POPMaLM1 0 MyHULIUIIATBHOU yciiyre nocpeAcTtBoM [loprana;

— BO3MOXXHOCTb KOMMPOBAHUSI W 3allOJIHEHUSI B 3JIEKTPOHHOM BHZe (OpM 3asiBIeHWH M HHBIX
JOKyMEHTOB, He0OXOMMBIX [I/Is TIOMyYeH!sI MyHULIMTIaIbHOU yC/TyTH, pa3MeltieHHbIX Ha [Toprane;

2. Ilpy HampaB/ieHMH 3ampoca O TpeJoCTaB/JeHMM MYHULIUIAAbHOW YCIYTH B 3/1€KTPOHHOU (opme
3asBUTEe/b  (OPMHUpYeT 3asiBleHUWe Ha TMpefocTaB/eHre MYHULMIAAbHON yCIyrd B (opme
3/IEKTPOHHOTO JOKYMEHTA U MOJINKChIBAET ero 3J1eKTPOHHOM MOJIUChHIO:

- IPOCTOW 3/IEKTPOHHOW MOJIUCHIO - 3aMIPOC 3asBUTEJIs;

- YCUIEHHOM KBaJU(ULMPOBaHHOW MOAMNUCHI0O HOTapuyca — IPU MpeAoCTaBIeHUH HOTapyalabHO
3aBepeHHbIX KOIUH, J0BePEHHOCTH, BbIZIAHHOW (PH3MYeCKUM JTULIOM;

3. [lpy HanpaB/ieHUM 3asB/IeHUs] W TpWIaraeMblx K HeMy JOKYMEHTOB B 3/IeKTPOHHOW (opme
rpesiCTaBUTe/IeM 3asBUTesIs, JEeUCTBYIOIMM Ha OCHOBaHUU JI0BEPEHHOCTH, [OBEPEeHHOCTb [0J/DKHA
OBITH TIpefCTaB/eHa B (opMe 37eKTPOHHOrO JOKYyMEHTa, TOJAMUCAHHOTO 3/IeKTPOHHOM TMOJIUCHI0
YTIOJIHOMOYEHHOT'0 JIULIA, BblZaBLIEero (MoJn1caBLIero) J0BepeHHOCTb.

4. B TeueHue 2 Ka/JeHJApHbIX [HeW C [aTbl HampaB/eHWs 3arpoca O MpeJoCTaBIeHUN
MYHULMNAIBHON YCAYTW B 371€KTPOHHOM (hopMe 3asBUTe/b IpefoCTaB/sieT B YINOJTHOMOYEHHbIN
OpraH /JIOKYMeHTBI, [Ipe/icTaB/ieHHble B IyHKTe 30 afMUHUCTPAaTUBHOIO perjiaMeHTa.

5. [Ins 06paboTKM MepCcoHanbHBIX [JaHHBIX TPU PErMCTPaLuM CyOBeKTa MepcoHaIbHBIX AaHHBIX Ha
[Toprasie TIoyUeHWe COTJIacHs 3asiBUTEJISI B COOTBETCTBUU C TpeboBaHUSIMU CTaTh 6 PesepanbHOTO
3akoHa oT 27 urosist 2006 roga Ne 152-®3 «O mepcoHa/IbHBIX JaHHBIX» He TPeOyeTCsl.

6 OpraHu3zauys nOpefoCTaBlAeHUs MYHULMNAJIbHOM YCAYTM 1O TIPUHLMITY «OJHOTO OKHa»
ocylecTBisieTcss Ha 0a3e MHOTO()YHKLMOHA/JBHOTO L{EHTPa IMpeJOCTaBIeHUs] TOCYAAapCTBEHHBIX U
MYHHULUMAIBHBIX YCIYT TPH JIMUHOM O0OpallieHuH 3asiBUTeJIs.

PA3AEJI III. COCTAB, ITOCJIEAOBATEJIBHOCTDH 1 CPOKUM BBITIOJTHEHUA
AOJMVHUCTPATUBHBIX ITPOLUEANYP, TPEBOBAHNA K IIOPAAKY NX BBITIO/IHEHNA, B
TOM UMCJIE OCOBEHHOCTU BBITIOJIHEHMA AAMVNHNUCTPATUBHBIX ITPOLIEAYP B
BJIEKTPOHHOM ®OPME, A TAKXKE OCOBEHHOCTM BBITIOJTHEHUSA
AJMUWHNCTPATUBHBIX [TPOLUEANYP B MHOI'O®YHKIVOHAJIBHBIX HTEHTPAX
[MPEJOCTABJIEHNA I'OCY JAPCTBEHHBIX 1 MYHULIUIIAJIBHBIX YCIIYT
['VIABA 21. COCTAB U ITOCJIEAOBATEJIBHOCTH AAIMUHNCTPATVBHBIX ITPOLEYP

1. TIpemocTaByieHVe MYHUIMIIAJBLHOW YCIYTM BK/IIOYAeT B CeOsl Cie/lyrol[ie aJMHUHHUCTPATUBHbIE
NpoLelyphbl:

1) mpueM 3asiBieHUs1 O TIPel0CTaB/IeHUU MyHULIUTIAIBHON YCIYTH;

2) noAroToBKa ((popMuUpOBaHUe) JOKYMEHTOB JJisl TIPeJ0CTaB/IeHUs] MYHULUTIAJILHOM yCIyru (0TKa3s
B [1pe/I0CTaBJ/IEHUN);

3) BblJaua (HampaB/jeHUe) 3asBUTEII0 [O0KYMEHTOB, SIB/SIOLMXCS pe3y/bTaTOM IIpeJoCTaB/IeHUs
MYHULUMATBHON YCIyTH.

2. byok-cxema mnpefoCTaB/eHUs] MYHULMIAJIBHOU YCIYTM TNPUBOJUTCS B npunoxkeHun Ne 2 K
HaCTOsIILIeMY aZIMUHUCTPAaTUBHOMY DerjlaMeHTy.

TJIABA 22. TIPUEM 3ASBJIEHNS O ITPEJOCTABJIEHVUY MYHUIATIAJIBHOM YCIIYT'U

1. OcHoBaHveM [ Hayaja aJMUHUCTPAaTUBHOW TMpOLIEJypbl SIBASETCS IIOCTyIUIEHHWEe B
YTIOJIHOMOYEHHbIM OpraH 3asiB/leHHs O IpeJoCTaBJIeHUM MYHULUNAIbHON YCIyTH C MPUIOKeHHeM
JOKYMEHTOB OZJHUM U3 CJIe/IyIOLUX CII0COD0B:

MOCPeZICTBOM JINUHOTO 0OpalljeHusl 3asiBUTeJIs,

M0Cpe/ICTBOM TOUTOBOTO OTIPaB/IEHUS;

B 9/IeKTPOHHOM (opMe, B TOM uHC/e C UCHOAb30BaHueM @efepaibHOM TOCY[apCTBEHHOU
MH(pOpMaLMOHHOM cucTeMbl «EQUHBIN OPTa roCcyjapCTBeHHbIX U MyHULIUTIAIBHBIX YCIYT»;

2. B peHb MNOCTyI/IeHHs 3asB/eHHe DPeruCTpUpYeTCsl AO/DKHOCTHBIM JIMLOM YIIOJTHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIM 3a PerMCTpaljMi0 BXOZsllel KOPPeClOoHZEHLMY, B [leHb ero MOCTYIJIeHUs
(monmyueHus: uepe3 OpraHM3allUM TMOYTOBOM CBsi3W, C TIOMOILBIO CPEeZCTB 3/IeKTPOHHOUM CBSi3W) B



)KypHajsie perucTpany  obpaijeHWid 3a TIpefjoCTaB/ieHWeM MYHULUMAAbHOW  yCIyTH, B
COOTBETCTBYIOLLleH WH(OPMAaLMOHHOM CUCTeMe 3JIeKTPOHHOIO YTpaB/jieHUs [JOKyMeHTaM{ OpraHa
MEeCTHOI'0 CaMOYIIpaB/IeHHUs.

3. IHeM oOpaliieHus 3asiBUTeJIsI CYUTAETCS [jaTa PETUCTPALIMKU B YTIOJIHOMOUYEHHOM OpTraHe 3asiBIeHUSI
Y ZJOKYMEHTOB.

JlHem perucTpauuu oOpallieHust IB/ISIeTCS JeHb ero MOCTYIIEHUs B YIIOJTHOMOUEeHHbIH opraH (1o 16-
00). Ilpu mocryriennn obpamienus mociae 16-00 ero perucrpanst MPOMCXOAUT CJIELYIOLIM
pabounm HeM.

4. MakcumanbHOe BpeMsl NpyeMa 3asBJ/IeHUs] U Npu/iaraeMblX K HeMy JOKYMEHTOB IIPU JINYHOM
oOpalleHuy 3asiBUTesIs He TIpeBbIiiaeT 10 MUHYT.

5. 3asiBUTeJIIO WM €ro TIPe/CTaBUTeIO, TIOZABIIeMYy 3asiBJIeHHe JINUHO, B 1eHb oOpalljeHust Ha KON
3asB/IeHUs] CTaBUTCS OTMeTKAa O I0JIyYeHUM [JOKYMEHTOB C yKa3aHWeM [aThbl U BXOZLLero Homepa
3as1BJIeHUS], 3aPerMCTPUPOBAHHOIO B YCTaHOBJIEHHOM IOPSIZKE.

6. Ilpy nocTymnieHuM 3asiBleHUs W MpWiaraeMblx K HeMy JIOKYMEHTOB B YIOJTHOMOUEHHbBbIA OpraH
IOCPeICTBOM IIOYTOBOI'O OTIIPAB/IEHWSI ONWCh HANpaB/seTCsl 3asBUTE/I0 3aKa3HbIM I10UYTOBBIM
OTIIpaB/ieHWeM C yBeJOMJIeHMeM O BpPy4YeHHU B TeueHue 2 pabouux [AHel C AaThl TOMy4eHUst
3as1BJIeHUS M [IpU/laraeMblX K HEMY JOKYMEHTOB.

7. B ciyvae mocTyrieHus 3asiB/ieHMS W TNpWiaraeMblXx K HeMy [OKYMEHTOB (IIpU Ha/luuyuu) B
3/1eKTPOHHOM (OopMe [JO/DKHOCTHOE JIMLIO YIIOJIHOMOUYEHHOIO OpraHa, OTBETCTBEHHOEe 3a IpUeM U
pervcTpaLyio JOKyMEeHTOB, OCYLLeCTB/ISIET C/IeAYIOLYI0 T0C/Iej0BaTe/IbHOCTD [1eMCTBHIA:

1) mpocmaTpuBaeT 3/1eKTPOHHBIE 00pas3bl 3asiB/IeHHs U TIPU/IaraeMbIX K HeMy ZJOKyMeHTOB;

2) oCylecTBIsIeT KOHTPOJIb TIOyYeHHBIX I€KTPOHHBIX 00pa30B 3asiB/IeHUs U TIPU/IaraeMbIX K HEMY
[JOKYMEHTOB Ha IpeZiMeT L[eJI0OCTHOCTHY;

3) pukcrpyeT AaTy Noay4yeHUs 3asiBJIeHUs U MpUiaraeMbiX K HeMy JOKyMEHTOB;

4) HarpaB/seT 3asBUTE/NI0 Yepe3 JIMUHbIM KaOWHET yBejOMJIeHHe O TII0/lyYyeHHUH 3asB/eHUs |
rpuaraeMbix K HeMy JOKYMeHTOB (TIpM Ha/MuMM) C yKa3aHWeM Ha HeoOXOJUMOCTh TpeJCTaBUTh
JJ1s1 CBEPKM TNOJ/IMHHUKY JOKYMEHTOB (KOIHH, 3aBepPeHHbIe B YCTAHOBJIEHHOM IMOPS/IKe), YKa3aHHbIX
B MyHKTe 2 I/1.9 HacCTOALEr0 aJMWUHUCTPAaTUBHOIO perjaMeHTa, B CPOK, He TMpeBbIIIAoIMi 2
pabouux Hel C JaThbl TIOTyueHHs 3asBIeHUs ¥ TIpHlaraeMbIX K HeMY [JOKYMeHTOB (TIpH HaJIMulK) B
3/71eKTPOHHOM (hopme.

7. 3asBieHHe W TIpyUjaraeMble K HeMy [OKYMEHTBbI IlepeflaloTCs [O/DKHOCTHBIM  JIULIOM
YII0OJIHOMOYEHHOI'0 OpraHa, IIPUHSABLLIMM YKa3aHHble [JOKYMEHTbI, [10 OIWMCH [JO/DKHOCTHOMY JIULLY
YIIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOMY 3a IOJTOTOBKY JOKYMEHTOB I10 MYHMLIMIIAJIbHOU
ycnyre, 1o 12 yacoB paboyero JjHsi, CleAyIOLIero 3a AHeM PerucTparyu.

8. Pe3ysbTaTOM HCIIOJIHEHUSI aMUHUCTPAaTUBHOW IpPOLleyphbl M0 IpUEeMYy 3asB/IeHHs O Bblfaue
BBINIMCKY M3 TOXO3SIMICTBEHHOM KHWIH, SIB/JSIETCS Tlepefjava 3asiB/eHWs M TpujaraeMbIX K HeMy
JIOKYMEHTOB [I0/DKHOCTHOMY JIMLIY YIIOJIHOMOUYEHHOI'O OpraHa, OTBeTCTBEHHOMY 3a IpefoCTaB/ieHue
MYHULIUIIAIbHOW yCTyTH.

9. B ciyuasx npeyCMOTpPeHHBIX I1.4 /1.9 HaCTOALLero aAMUHUCTPATUBHOIO perjiaMeHTa, 3asiBUTeJII0
MOKeT OBITb OTKa3aHO B TpUeMe K PaCCMOTPEHHI0 /IOKYMEHTOB, HEOOXOAMMBIX [jisi OKa3aHHs
MYHULIAIIAIbHON YCIIYTH.

B JKypHasie perucrpanuy oOpaljeHHd 3a TIpeAoCTaBJIeHHeM MYHULUMAIbHOW YCIyTH WA B
COOTBETCTBYIOLeM HMH(OPMALMOHHOM CHCTeMe 3/IeKTPOHHOIO YIIpaB/jeHUs JOKyMeHTaMM OpraHa
MEeCTHOTO  CaMOYyIpaB/eHHs1 (DMKCHUPYIOTCS  pe3y/bTaTbl  BBIMIOJHEHUS  aJMUHUCTPaTUBHOU

npoLe/lyphl.

I'VIABA 23. POPMUPOBAHUE 1 HAIIPABJIEHVE MEXBE/JOMCTBEHHbBIX 3ATIPOCOB B
OPI'AHBI (OPT'AHU3ALIVIN), YHACTBYIOLIUE B [TPEAOCTABJIEH1N
MYHULIATIAJIBHOM YCJIYTU

1. Tlpu npeAocTaBleHUM MYHHULUMAJAbHOM  yC/IyTH  MeXBEJOMCTBEHHbIE  3aripoChl  He
OCYILeCTBJISAIOTCS (He TpeOyroTCs).

['VIABA 24. ITPUHATUE PEIIEHVA O ITPENOCTABJIEHNUM (Ob OTKA3E B
[IPEJIOCTABJIEHVI) MYHUILAIIAJIBHOM YCIIYTU Y BEIJAYA 3AABUTEJIIO
PE3YJIbTATA



1. OcHOBaHueM [ Hauyana aJMUHHACTPATUBHOM IPOLIeYPHI SIB/ISETCS HaJMuhe BCeX JOKYMEHTOB,
He0OXOIUMBIX [I7IsI TIPeJJOCTaB/IeHUs] MyHULIUTIAJIbHOU yCTYTH.

ITpu paccMOTpeHuM 3asiBIeHHs O Bbllaue BBITMCKY U3 IT0X03MCTBEHHOU KHUIM [JOJDKHOCTHOE JIULIO
YII0OJIHOMOYEHHOI'O0 OpraHa IPOBOJMT MPOBEPKY Ha/luuus JOKYMEHTOB, YKa3aHHBbIX B IyHKTe 2 /1.9
HaCTOSALLET0 perjamMeHTa, a TakKe MHbIX OCHOBaHUM /I OTKa3a B IIpe/j0CTaB/IeHUH MyHULIAIIAIbHOU
YCIIYTH, TIPeyCMOTPEHHBIX ITYHKTOM 4 171.9 HaCTOsILero perjiaMeHra.

2. Ilpu HamMuuy, HeOOXOAWMBIX B COOTBETCTBUM C TIYHKTOM 2 T/1.9 HacCTOSILEro periaMeHTa,
JIOKyMEHTOB M OTCYTCTBMM OCHOBAaHWM [I/I OTKa3a B BblJjaue BBIMMCKU W3 MOX03WCTBEHHOU KHUTH,
NpeflyCMOTPeHHbIX  IMyHKTOM 2 II.12  HacroAmero perjamMeHTa, /[JO/DKHOCTHOE  JIULIO
YIOJTHOMOYEHHOTO OpraHa MPOU3BOAUT O(OpPM/IEHHE BBIMUCKU M3 TOXO3MCTBEHHOW KHUTU U
Hampas/sieT UX BMeCTe C [OKyMeHTaM{, IIpe/iCTaB/eHHbIMU 3asiBUTesleM, Ha IOJIIMCaHue
PYKOBO/JIUTEJIXO YIIOJJHOMOYEHHOI'0 OpraHa.

3. Ilpu otcyTcTBUM, HEOOXOAUMBIX B COOTBETCTBUHM C IMYHKTOM 2 T71.9 HACTOSIIEr0 perjiaMeHTa,
JIOKyMEeHTOB W (W1M) NPy HaJMYUM OCHOBaHWM [/l OTKa3a B MPeJOCTaB/J€HUMM MYHULMINATIbHOU
yCIIyTH, OIpefile/leHHbIX IIYHKTOM 2 TJ.12 HacCTOAILero perjiaMeHTa, JOJ/DKHOCTHOEe JIMLO
YTIOJITHOMOYEHHOT'0 OpraHa OCYIIeCTBJIsieT TMOJATOTOBKY MOTHMBHMPOBAHHOTO pellieHUss 00 OTKase B
Bbl/laue BBINMCKU K3 TIO0XO3IMCTBEHHOM KHWIM W Harpas/isgeT ero BMeCTe C [JAOKyMeHTaMy,
Tpe/iCTaB/IeHHbIMU 3asiBUTeJIeM, Ha IOJAINKUCaHre PYKOBOAUTEIIO YIIOTHOMOYEHHOr'0 OpraHa.

4. Pe3ynbTatoM aJMUHUCTPAaTMBHOM IIPOLIeAYPBl SIBJSETCS BblJadya 3asBUTEIH BBIUCKU U3
MOXO03HUCTBEHHOM KHWUTHM, a TakKKe HMH(MOPMALMOHHOTO TMHChbMa 00 OTCYTCTBUM HeOOXOAWMBIX
CBeJIeHUH B IT0X03KCTBEHHBIX KHUATaX.

B Teuenue 2 pabouux pAHel €O [HS TIOATOTOBKM MOTUBUPOBAHHOI'O peIleHUs], 3asiBUTEJI0
HarpasJisieTcsi MH(QOPMAaL[OHHOe MUCbMO 00 OTKa3e B MpeoCTaBIeHI MyHULIMTIIATBHON yCIyTh

5. Cnocobom ¢uKcaiuu pe3ysbTaTa MYHULUIAIBHOW YC/IYTU SIBJSIETCS PETUCTpaLvsl B JKypHase
perucTpalyd MCXOJsllell KOpPpeCHoHZEeHLMM U B HH(OPMAaLMOHHOM CHUCTeMe 3/1eKTPOHHOIO
yIpaB/ieHUs JOKYMeHTaMU OpraHa MecTHOI'O CaMOyIIpaB/ieHUs..

PA3/IEJI IV. ®OPMbI KOHTPOJIA 3A IMMPEJOCTABJIEHMEM MYHULIUITATIBHON
YCIIYT'

['VIABA 25. ITOPANOK OCYIIECTBJIEHVA TEKYIIEI'O KOHTPOJIA 3A COBJIFOJEHNEM
11 ICITOJTHEHVMEM OTBETCTBEHHBIMU JO/DKHOCTHBIMU JIMLIAMU ITOJIOXKEHUIA
AJMUHNUCTPATUBHOI'O PETVIAMEHTA 1 NHBIX HOPMATVBHBIX ITPABOBBIX
AKTOB, YCTAHABJIMBAIOIINX TPEBOBAHUMA K [TPENJOCTABJIEHNIO
MYHULIMIIAJIBHOM YCJIYTHU, A TAKXKE ITPUHATUEM UMM PEIIEHA

1. Texkymuii KOHTpPOJIb 3a COOJ/IO/IeHHeM TI0C/el0BaTe/IbHOCTU  JeMCTBUM, —oOrpefe/ieHHbIX
aJIMUHUCTPATUBHbIMU TpOLielypaMu IO TpeJ0CTaB/leHHI0 MYHULIMIAAbHONW YCIYTU U TIPUHSITUEM
pelleHuil 10/DKHOCTHBIMU JIULIAMM  YTIOJTHOMOYEHHOTO OpraHa OCYILeCTBJ/ISIETCS A0/DKHOCTHBIMU
JULIAMUA  YTIOTHOMOUEHHOTO OpraHa, HaJie/IeHHbIMU COOTBETCTBYIOIIMMU TTOJTHOMOUYMSIMM, MyTeM
pacCMOTpPeHUsI OTYeTOB JOJ/DKHOCTHBIX JIML] YIOJTHOMOUYEHHOTO OpraHa, a TakXe pacCMOTPeHUs
kanob 3asBUTesel.

2. OCHOBHBIMH 3a/lauaMy TeKYIL[eT0 KOHTPOJIS SIBJISTFOTCS:

a) obecrieueHrie CBOEBPEMEHHOTO Y KaUeCTBEHHOTO TIPeI0CTaB/IeHUsI MyHULIUTIA/TbHOW YCITyTH;

0) BBIsSIBJIEHHE HApYIIIeHNWH B CPOKAaX M KaueCTBe TPej0CTaB/IeHUS] MyHUILIATIA/TILHOW YCTYTH;

B) BbISIBJIEHWE W yCTpaHeHWe TPUUMH W YCJIOBHM, CIIOCOOCTBYIOIIUX — HEHAJJIeKalemy
MpeioCTaB/IeHUI0 MyHULUTAbHOW YCIYTH;

r) IPUHSATHE Mep 0 Ha//ieXKalemMy MpeJ0CTaB/IeHUI0 MyHULIUIATbHON yC/TyTH.

3. Teky1uuii KOHTPOJ/Ib OCYILL[eCTB/ISIeTCSI Ha TIOCTOSTHHOM OCHOBe.

['VIABA 26. [IOPAOOK U ITEPUOANYHOCTD OCYIIECTBJ/IEHVA ITNIAHOBBIX 1
BHEIVTAHOBBIX ITPOBEPOK IIOJIHOTBI 1 KAYHECTBA ITPEJOCTABJIEHA
MYHMLIMIIAJIBHOM YCJIYTY, B TOM YUCJIE MTOPSAOK Y ®OPMEI KOHTPOJISA 3A
TIOJTHOTON 1 KAUECTBOM TTPEJOCTABJIEHVA MYHULIAIIAJIBHON YCIIYTU

1. KoHTposb 3a NMOJIHOTOM U KaueCTBOM Ipe/lOCTaB/IeHUs] MyHULIMIIAIbHON YCIYTH OCYLLeCTBIISIeTCS
B (hopmax:
1) mpoBe/ieHus1 JIAHOBBIX POBEPOK;



2) paccMoTpeHust Kanob Ha JeicTBus (Oe3eiCcTBYe) AO/DKHOCTHBIX JIUL] YIIOJITHOMOUYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a Mpe/0CTaB/ieHue MyHULIUMNAJIbHON YCIyTH.

2. B nensix ocyiecTB/ieHdss KOHTPOJIA 3a MOHOTOM U KaueCTBOM IpeJ0CTaB/IeHHs MyHULIMIIaTbHOU
YCIAyTHW TIPOBOJSATCS TIJIaHOBble U BHeIJIAHOBble TIpOoBepku. [lopsiioK W TepUoAUUYHOCTh
OCYIL|eCTB/IEHUS] TIJIAHOBBIX TIPOBEPOK yCTAHAB/MBAeTCS IJIAHOM PabOThI  aJIMUHUCTPALUX
MYHULIMIIATIBHOTO 00pa3oBaHusi CeylbCKoe TocesieHWe ceyo JIbHO3aBog. IIpu TipoBepke MOTYT
paccMaTpuBaTbCSl BCe BOIMPOCHI, CBs3aHHble C TpeJoCTaBIeHWeM MYHULIMINAAbHON YCIyTU
(KOMIIIEKCHBIE  TIPOBEPKM), WM  OTAe/NbHbIA  BOIPOC, CBs3aHHBIM C TpeoCTaB/ieHUeM
MYHULIMIIAIbHON YCIyTh (TemaTudeckue TpoBepku). [IpoBepka Takke MOXKeT TPOBOJAUTHCA 10
KOHKDeTHOM >Kajsiobe 3asiBUTeJIs.

3. BHemniaHOBBIe TIPOBEPKH TPOBOJATCS B CBA3M C IPOBEPKOM YCTpPaHEHUs paHee BbISIBIEHHBIX
HapyIlIeHWH aJMMHHACTPAaTUBHOIO perjlaMeHTa, a TakKKe B C/Iyudae Mo/yudeHus »Kanob 3asBuresiedl Ha
nevictBusi  (Oe3feiicTBHE) [O/DKHOCTHBIX JIML] YIIOJITHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a
rpe/ioCcTaB/ieHre MyHULIMIIATbHOM YC/TyTH.

4. 3asBUTens> WHPOPMUPYETCS O pe3y/bTaTax TPOBEPKU II0IaHHOW UM Kajo0bl, a Takxke O
pellleHusiX, TPUHATBIX [0  pe3y/JbTaTaM T[pPOBEJ€HHOM TIPOBEPKH, B  YCTAHOBJEHHOM
3aKOHOJaTenbCTBOM Poccuiickor ®@efiepaliiv Mopsiaike.

5. Tlo pe3ynbTaTam TIpOBe/leHHbIX TIPOBEPOK B C/yuyae BbIsIB/IeHHWs (PaKTOB HapylleHUsl TipaB U
3aKOHHBIX UHTEPeCOB 3asiBUTe/Iel OCyIlleCTB/IsIeTCs MPUB/ieueHre BUHOBHbIX JIUL] K OTBETCTBEHHOCTH
B COOTBETCTBUU C 3aKOHOZATe/bCTBOM Poccutickoin ®efjepaniyu.

['VIABA 27. OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUL, OPTAHA MECTHOI'O
CAMOVYIIPABJIEHNA 3A PEIIEHNA Y JEVICTBUSA (BE3JENCTBUE), IPUHUMAEMBIE
(OCYHIECTBJIIEMBIE) MU B XOE ITPEJOCTABJIEHUSA MYHULIMIIAJIBHOM YCJIYTU

1. O6si3aHHOCTb COO/IOZIEHUsT TIOJIOKEHUN aIMUHUCTPAaTUBHOTO perjlaMeHTa 3aKpervisieTcss B
JIO/DKHOCTHBIX UHCTPYKLMAX JO/DKHOCTHBIX JIML] YIIOJTHOMOYEHHOT O Oprasa.

2. Tlpu BbIsIBIEHUM HapylleHWW TIpaB 3asiBUTe/led B CBSI3U C UCIOJHEHHWeM HaCTOSILero
aZIMUHUCTPATUBHOTO perjiaMeHTa BUHOBHbIE B HapYLUEHWH [IO/DKHOCTHBIE JMLA YIIOJIHOMOYEHHOIO
opraHa TMpUBJIEKAlOTCS K OTBETCTBEHHOCTHM B COOTBETCTBUM C 3aKOHOJATebCTBOM PoccuiicKoiu
®Depepau.

['VIABA 28. ITOJIOXKEHUA, XAPAKTEPN3YIOHIVE TPEFOBAHHUA K ITOPAIKY 1
®OPMAM KOHTPO/JIA 3A TIPEJJOCTABJIEHVMEM MYHULIMIIAJIBHOM YCJIYTY, B TOM
UKCJIE CO CTOPOHEI T'PAYKIIAH, X OB BEIVMHEHNM 1 OPT AHM3ALIV.

1. KoHTposb 3a mpesiocTaB/ieHreM MYHHULIMIIAIBHON YCIyTH CO CTOPOHBI TPakaH, MX 00beJuHeHUH
Y OpraHu3aLvii OCyLeCTBIAeTCs yTeM MH(OPMUPOBAHUS YIIOJIHOMOYEHHOI'O OpraHa o (pakTax:
HapylleHUs T0JIOKeHUH HACTOSALero aZMUHUCTPAaTUBHOIO perjaMeHTa WIM WHBIX HOPMaTUBHBIX
MpaBOBBIX aKTOB Poccuiickoit Pesepaliiy, ycTaHaB/IMBAIOIMX TpeOOBaHMSI K Tpef0CTaBIeHUI0
MYHULMNATBHON YCIyTH;

HapylIeHUs TIpaBWI CAY)KeOHOM STHUKM TpW TPeJOCTaBeHUH MYHHULUMAIbHOU  yCIyTH
[OJDKHOCTHBIMH JIMLIAMU YTIOJTHOMOYEHHOI'O OpraHa.

2. VHpopmauto, yka3aHHy¥0 B MyHKTe 1 r/1.27 HaCTOALLETO aJMHUHUCTPAaTUBHOIO perjiaMeHTa,
3asIBUTE/I MOTYT COOOIINTH 110 TesilehOHaM yTIOJTHOMOYEHHOTO OpraHa, yKa3aHHbBIM B MyHKTe 11 171.3
HaCTOSALLET0 aJMHUHUCTPAaTUBHOIO perjameHTa, WIM Ha O(ULIMaJbHOM CalTe YIOJTHOMOUEHHOTO
opraHa B HH(OPMAaLMOHHO-TeJIeKOMMYHUKAlMOHHOK ceTd «VIHTepHeT». CpoOK paccMOTpeHHs
oOpartleHuii CO CTOPOHBI TPaXKAaH, UX OOBeJUHEHWN W OpraHu3anuii cocrtabisier 10 KajeHZApPHBIX
[Hel C MOMeHTa WX perucTpauuu. [JHeM pervcrpaiyy obparrieHusi SBAsSeTCS JeHb ero MOCTYIUIeHUS
B YIIOJTHOMOYEeHHbIH opraH (1o 15-00). ITpu noctyrienun obpartenus rociae 15-00 ero perucrparys
MPOUCXO/IUT CeAYIOIIM pabounM JHeM.

3. KoHTposb 3a mpefocTaB/ieHMeM MYHHULMIIANIBHOM YCIYTM OCYILeCTB/SIETCS B COOTBETCTBUU C
JleVMCTBYIOLLM 3aKOHO/IaTe/IbCTBOM.

PA3JIEJI V. IOCY JEBHBIN (BHECYIEBHBIN) IIOPSIJJOK OBXXAJIOBAHMSI PEIIIEHUN U
NEUCTBUI (BE3AENCTBUSI) OPTAHA, TIPEJIOCTABJISIFOILIETO MYHULIUIIAJIBHYIO
YCIIYTY, A TAKXKE JO/DKHOCTHBIX JIUL, MYHULIMITAJIBHBIX CJTY>KAIMX



T'JIABA 29. OB)KAJIOBAHME PEIIEHUI 1 IEMCTBUN (BE3JIEMCTBUSA)
YIIOJTHOMOUEHHOI'O OPTAHA, A TAKXKE JOJDKHOCTHBIX JIULTY
YIIOJJHOMOUYEHHOI'O OPTAHA

1. TlpegmeTtom mocyzebHoro (BHeCyneOHOr0) 00KamoBaHUs 3asBUTE/ISIMU WA UX TIPe[CTaBUTEISIMA
(manee — 3auWHTepecOBaHHbIe JIMI]A) SBJSIOTCS  pellleHUss U JelicTBusi  (6Ge3zeiicTBue)
YIOJTHOMOUEHHOTO OpraHa, a TakKe JO/DKHOCTHBIX JIUL] YIIOJIHOMOYEHHOTO OpraHa, CBsi3aHHbIE C
rpe/ioCTaB/IeHMeM MYHHULIMIIAIbHON YCIYTH.

2. C 1jesibto 06>kaioBaHUs PeIleHui U JeicTBul (06e3/eiCTBYs) YIIOTHOMOYEHHOTO OpraHa, a TakKe
JIOJDKHOCTHBIX JIML| YTIOJIHOMOUEHHOTO OpraHa 3auHTepecoBaHHOe JML[0 BrpaBe 0OOpaTUTbCS B
YIOJTHOMOYEHHBI OpraH C >karo0oi Ha pelneHue U fAelcTBus (6e3eiiCTBHUSI) YIIOJIHOMOUYEHHOTO
OpraHa, a TakXXe [JO/DKHOCTHBIX JIWL] YTIOJTHOMOYEHHOTO OpraHa (#asnee — >kano0a).

3. Vudopmaiyo o mopsgke MOAaud U PACCMOTPEHUS >KaroObl 3aMHTEpeCOBAHHBIE JIULA MOTYT
TOJIyYHTh:

a) Ha CTeH/lax, pacro/I0yKeHHbBIX B TIOMELeHUsIX, 3aHUMaeMbIX YII0JIHOMOUYEHHbIM OPraHOM;

0) Ha oduiMaNEHOM CcaiiTe YIIOJHOMOUEHHOTO OpraHa B MH(OPMaLMOHHO-TeIeKOMMYHUKALIMOHHOMN
cetu «MHTepHeT»: http:// adm-Inozavod.ru;

4. 3aMHTepecoBaHHOe JIUL[0 MOKET 00paTUTHCS C Kano0oM, B TOM YKC/Ie B CeYIOLUX CIydasix:

a) HapyllleHWe CpOKa perucTpalvy 3asiB/ieHUsi 3asiBUTeNsi O TMpeJOoCTaBlIeHWH MYHULUMNATIbHOU
yCIIyTH;

0) HapyIleHre CpOKa Ipe[0CTaBIeH!s] MYHHULMITATbHOM YCITyTH;

B) TpeboBaHUe y 3asiBUTe/sI JOKYMEHTOB, He TpeJlyCMOTPeHHbIX HOPMAaTUBHBIMU TIPaBOBbIMU aKTaMH
Poccuiickoii ®epepanyi, HOPMATUBHBIMU I[PAaBOBBIMU aKTaMu KamyXckoli 0067acTy, akTamu
aJIMUHUCTPALIMM  MYHHUIMIAJLHOTO 00pa30BaHUsI CeNbCKOTO —TocesieHuss ceno  JIbHO3aBOJ,
HaCTOSALUM a/IMUHHACTPATUBHBIM PerjiaMeHTOM /[i7is Ipe0CTaB/IeHrsi MyHULIMIATbHOW YCIyTH;

r) OTKa3 B I[IpUeMe [OKyMEHTOB, MpeJoCTaB/leHHe KOTOPbIX I[peJyCMOTPEHO HOPMAaTHUBHBIMU
rpaBoBbIMU akTamu Poccuiickoii Pepepaliuy, HOPMAaTUBHBIMK TMPaBOBBIMU aKTaMu KamyXckoit
obslacTH, aKTaMM MYHHULMIIAJBHOTO 00pa30BaHMsl CeNbCKOe TMocesieHne ceno JIbHO3aBog, /ISt
Trpe/ioCTaB/IeHUs MyHULIUTIAIbHOW yCIyTH, Y 3asiBUTeJIs;

[l) OTKa3 B MpeJoCTaBIeHUd MYHULMNAJbHON YCIYTH, eC/Id OCHOBAHUS OTKa3a He MpefyCMOTPEeHbI
benepanbHbIMKM 3aKOHAMM W TIPUHSATBIMA B COOTBETCTBUM C HHMMH WHBIMH HOPMAaTHBHBIMU
rnpaBoBbIMM akTamMu Poccuiickori Pepepali, HOPMAaTUBHBIMK TPaBOBBIMU akTaMu Kamy»Xckoi
o0acTy, akTaMM MYHHLMIIAJIBHOTO 00Opa30BaHHUsI CeIbCKOe TocesieHue ceyio JIbHO3aBO, a TakkKe
HaCTOSALUM a/IMUHHCTPATHBHBIM peryjiaMeHTOM;

e) 3atpeboBaHWe C 3asBUTe/s TIPU TPEAOCTAB/IeHWA MYHUIMINAIbHOM YCAyTW TUIaThbl, He
rpelyCMOTPEHHOM HOPMaTUBHBIMU IPAaBOBbIMU akTamu Poccuiickon dPepepariii, HOpMaTUBHBIMU
MPaBOBbIMU aKTaMu Kaimy>KCKoi 00/1acTH, akTaMu MYHULMITaTBHOTO 00pa30BaHUsl CeTbCKOoe
rocesieHue ceso JIbHO3aBOz;

’K) OTKa3 /I0/PKHOCTHOTO JIMLja YTIOJTHOMOUYEHHOTO OpraHa B MCHPAaB/eHUM JOMYIIeHHbIX OMeYyaToK U
oMOOK B BbIJaHHBIX B pe3yJibTaTe TMpeJOCTaB/leHUs] MYHULMIAIbHON YCIyTd JOKyMeHTax Jinbo
HapylleHe YCTaHOBIEHHOTO CPOKA TaKUX UCTpaB/IeHUi;

3)HapylleHWe CpoKa WM TOpsZKa BbllauM [OKYMEHTOB I10 pe3y/bTaTaM IpefoCTaBIeHUs
roCyZapCTBEHHOU WA MYHULIMIIAIbHON YCITyTH;

e)IpMOCTaHOBJIEHWEe TIpeJlOCTaB/eHUsl TOCY[apCTBEHHOM W/IM MYHULUINAJIBHOM YCIyTH, eCc/Iu
OCHOBaHUSl TIPUOCTaHOBJ/IEHUSI He TMpeAyCcMOTpeHbl (efepasbHBIMU 3aKOHAMU W TIPUHSATHIMU B
COOTBETCTBUM C HHMH WHBIMM HODMAaTHMBHBIMM IpaBOBbIMH akTamu Poccuiickor ®efepanuy,
3aKOHAMA W WHBIMM HODMAaTHBHBIMHU TIPABOBLIMU akKTaMu CyOBeKkToB Poccuiickoii degmepariuy,
MYHULIUIAIbHBIMY TTPABOBBIMU aKTaMU;

é)TpeboBaHMe y 3asBUTES TIPH TPeJOCTaB/IeHUH TOCYZAPCTBEHHOW WM MYHHLIATIAJIBHOU YC/TIyTH
JIOKyMEeHTOB WX WH(OpMalW, OTCYTCTBHE U (WM/IM) HeJOCTOBEPHOCTb KOTODPBIX He yKa3bIBalUCh
MpU TlepBOHAUa/lbHOM OTKase B TIpUeMe [IOKYMEHTOB, HeoOXOAWUMBIX [/ TpefoCTaBIeHus
rOCyZapCTBEHHOW WM MYHULUMATbHOW YCIYTH, MO0 B TMPeJOCTaB/IeHUH TOCY/AapCTBEHHOW WA
MYHULIUIAIBHON yC/IyTH, 32 UCK/II0YeHWeM ClydaeB, MpeyCMOTPeHHbIX OYHKTOM 4 yacTd 1 crtaTbu
7  ®epepambHOro 3akoHa OT 27.07.2010 Ne210 -®3 «O6 opraHu3alMM TMpe/CTaBIeHUS

rOCyIapCTBEHHBIX ¥ MYHULIUIAIBHBIX YCIIYT.
Braeceno n3mMenenne: nmocraHosierue ot 01.12. 2022Ne44

6. JKanmoba MokeT ObITb TIOZ@HA B TMCbMEHHOW (opMe Ha OyMa)KHOM HOCHTeNe, B 3/IEKTPOHHOMN


https://normativ.kontur.ru/document?moduleId=1&documentId=433141#l456

¢dopme oHUM U3 CIeAYIOIMX CIOCOOO0B:

a) MuyHo 10 azpecy: 249870 Kanyxkckas o6macte VI3HOCKOBCKMM —paiioH  C.JIbHO3aBO[,
yn.llentpansHas 8;Tenedon: 8(48449) 46514, dakc: 8(48449) 46514.

0) uepe3 opraHu3aIUy TIOUYTOBOU CBSI3Y;

B) C MCMO/Ib30BaHKEM MH(OPMaLMOHHO-Te/IeKOMMYHUKALIMOHHOM ceTH «/IHTepHeT»:

r) anekTpoHHad noyra: adm.lnosavod@yandex.ru;

[1) opULManbHbIM CalT yIOTHOMOYeHHOro oprasa: http:// adm-lnozavod.ru;

7. Tlpuem »>kanob B THUCbMEHHOW (oOpMe TaKXKe OCYIIECTB/ISeTCSI B MecTe TIpeJoCTaB/IeHUs
MYHULMNAQIBHONM ycayru (B MecTe, Trje 3asBUTe/b [107laBajl 3asB/eHUMe Ha IoJyuyeHHe
MYHULIMIAIBHON YC/IyTH, HapyllleHHe Mopsiika KOTOpoi obxkayeTtcsi, b0 B MecTe, T/e 3asBUTe/IeM
TI0JIy4eH pe3y/IbTaT YKa3aHHOM MYHHULIMIIATIBHON YCIYTH).

[Tpuem »kanob ocyIecTB/IsIeTCS B COOTBETCTBUM C rpaMKOM IpreMa 3asiBUTesIei.

8. JKamoba mokeT OBITH TMOJAHA TPU JIMUHOM IIpUeMe 3auHTepecoBaHHOro uija. I[lpuem
3aMHTEpeCOBaHHBbIX /ML B YIOJHOMOYEHHOM OpraHe OCyllecTB/iseT [71aBa aAMUHUCTpALUU
MYHULIMIIA/IBHOTO 00pa3oBaHMsl CebCKoe TocesieHne ceno JIbHO3aBoj, B C/lyuae ero OTCYTCTBHUS —
3aMeCTUTe/Ib I71aBbl aIMUHHCTPALIUH.

9. IlpueMm 3aMHTepecOBaHHBIX /WL [71aBOM aJMMHUCTpPALUM MYHULMIAIBLHOTO 00pa3oBaHus
ceslibCKOe TocesieHue ceno JIbHO3aBOJ, TIPOBOAMTCSL M0 TIpe/BapUTE/IbHOM 3alMCH, KOTopas
ocylecTB/sieTcs 110 TeseoHy: 8(48449) 46514.

10. TIpy nuuyHOM TMpueMe oOpaTHBILeeCs 3aWHTEpeCcOBaHHOe JIMLO TIpeAbsB/sSeT IO0KYMEeHT,
YZIOCTOBEPSIIOLIUI ero JIMYHOCTb.

11. JKanoba Jo/mKHa COZlepKaTh:

a) HavMeHOBaHWe OpraHa, IpeJOCTaB/SIOLEr0 MYHULMIIAIbHYK YCIYTY, [O/DKHOCTHOTO JIMLA
OpraHa, TIpeJOCTaB/ISIOLUIEr0 MYHULUIAIbHYI0 YCIyry, JM00 MYHHULMIAJBHOTO —CITy’Kallero,
pelieHus U eficTBus (6e3eiCTBYe) KOTOPBIX 00KaTyrOTCS;

0) dhamumio, UMsi, 0TYeCTBO (TTOC/TeZHee TIPU Ha/TMUKUHM), CBEJJEHHSI O MeCTe JKUTeIbCTBe 3asiBUTEs,
CBe/IeHUs] 0 MeCTe HaxOXK/eHUs 3asiBUTesIs, a Takke HOMep (HOMepa) KOHTaKTHOro Tesie)oHa, afpec
3/IeKTPOHHOM TOYTHI (TPU HaJMUMM) U TIOUTOBBLIM azipec, M0 KOTOPbIM JO/DKeH ObITh HarpaBieH
OTBeT 3asIBUTEJIIO;

B) cBefieHUs] 00 00’KallyeMbIX pelleHUsX U JelCTBUsX (Oe3[eiiCTBMM) YIIOJTHOMOUEHHOTO OpTraHa,
JIO/DKHOCTHOTO JIMLIA YII0/ITHOMOUEHHOI'0 OpraHa;

I) J0BO/Ibl, HA OCHOBAaHWU KOTOPBIX 3aMHTEPeCOBAHHOE JIMLIO He COTJIaCHO C pellleHreM U [1eMCTBUEM
(be3meilicTBEM) YIIOJTHOMOUEHHOTO OpraHa, [O/DKHOCTHOTO JIMIA YIIOJHOMOYEHHOTO OpraHa.
3auHTepecoOBaHHbLIM  JIMLIOM MOTYT ObITb  TIpe/iCTaB/ieHbl JOKyMeHTbl (MpU  HaIUuuM),
IO/ TBEP KAAIOIIIYE [[OBO/IbI 3aMHTEPeCOBAHHOTO JINLIA, MO0 MX KOTHH.

12. TIpu pacCMOTpeHUH »KasloOBbI:

a) obecrieunBaeTcsi 0OBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOe PacCMOTpeHHe kano0, B ciyuae
He0OX0/IMMOCTH — C yUyacTHeM 3alHTepecOBaHHOTO JIML{a, HallpaBUBILIero Xaao0y;

0) obecrneurBaeTcs 110 NMPOCHOe 3aMHTEPECOBAHHOTO JIMIIA TIPeZCTaB/IeHre 3aUHTePeCOBaHHOMY JIULTY
uH(OpMaIMK U JOKYMEHTOB, HeOOXOJUMBIX [Ijisi 0O0OCHOBAHUS U PACCMOTPEHMUS >Kasio0bl B TeueHHe
Tpex pabourx AHeH CO [Hs PerucTpaLyy >kano0bl B yTIOJTHOMOUEHHOM OpTaHe.

XKanoba, nocTtynuBwasa B YMNOJIHOMOYEHHbIA  OpraH, MOAJNIEXUT PACCMOTPEHMUIO B
TeyeHue nNaTHaguaTn paboymx gHen Co AHSA ee perncTpauunmn, a B cyiydyae ob>xasioBaHUA
OTKa3a opraHa, NpeaoCcTaBASOWEro MyHULUMNANbHYIO YCIYry, B NPUeMe OOKYMEHTOB



Yy 3aaBuUTeNnA nmbéo B ncrnpasiaeHNn gonyLleHHbIX orne4aToK ” owunbokK mnm B cnydae
06>xKasioBaHNA HapylleHUs YyCTAaHOBJIEHHOrO CPOKa TaKUX WCMpPaB/IeHUA - B Te4veHue
naTn pabo4ymx aHem co oHA ee perncrpauunn.

BHeceHno n3MeHeHue: nocraHoBieHue oT 01.12. 2022Ne44

14. TTopsiioK pacCMOTPEHHS OT/Ae/IbHBIX XKalob:

a) ec B jkasobe He yKa3aHbl (aMWIMsl 3asiBUTeSsE - (U3MUECKOTO /uija 100 HavMeHOBaHHe
3asBUTE/IST - IOPUUUECKOTo JIMLA, a TaKKe aJpec 3JIeKTPOHHOM TMOUThbl WM TOYTOBBIA ajpec, Mo
KOTOPBIM /I0/DKeH OBbITh HarpaB/ieH OTBET 3asBUTE/TI0, OTBET Ha »Ka/io0y He JaeTcs;

0) mpu TOMy4YeHUM JKanmoObl, B KOTOPOW COJep)KaTcsi HelleH3ypHble WM OCKOpOUTe/bHbIe
BbID&)KEHUS], YIPO3bl KU3HH, 340POBbI0 WIA MMYILECTBY [JOJ/DKHOCTHOTO JIMLA, a TaKKe 4eHaM ero
CeMbU, PYKOBOJWTE/b YIOTHOMOUYEHHOTO OpraHa OCTaB/sieT >kano0y 0e3 oTBera IO CYIECTBY
MOCTaB/IEHHBIX B HEM BOIMPOCOB U B TeueHHe 7 pabouMx AHeH ¢ MOMEHTa PerucTparjvy >Kajao0bl B
JKypHasie perucTpalvd WIM B COOTBETCTBYIOLIEM WH(OPMALMOHHOW CHCTeMe 3/IeKTPOHHOTO
yTIpaB/ieHus! IOKyMeHTaM1 OpraHa MeCTHOTO CaMOYTIpaB/ieH!s, B TMCbMEeHHO!W (opMe Ha OyMa)kKHOM
HOCHTeJIe UM B 3/IeKTPOHHOU (hopMe cooOblijaeT Uiy, HallpaBUBILEMY >Karo0y, 0 He0myCTUMOCTH
3710ynoTpeb/IeHNs TIPaBoOM;

B) €CJI TeKCT NMMChbMEeHHOM »Kaio0bl He MO/aeTcsi IPOUTEHHIO, OTBET Ha >Kajio0y He /1aeTcs, 0 4eM B
TeueHWe 7 pabouux [JHEM CO /HS pPerucTpalyy kajoObl B JKypHa/ie PEerucTpalydd Wid B
COOTBETCTBYIOLLeH WMH(GOPMALMOHHOM CUCTeMe 3/IeKTPOHHOIO YrpaBjieHUsl [JOKyMeHTaMH OpraHa
MECTHOTO CaMOYTIpaB/ieHUsl, B TIMCbMEHHON (opMe Ha OyMa)KHOM HOCHTe/le WM B 3JI€KTPOHHOMN
dopme coobiijaeTcs MLy, HarpaBUBIIEMY >Karo0y, B TOM Cydae, ecjid ero (aMuinsi U MOYTOBbIN
azipec (agpec 3/1eKTPOHHOW MOYThI) TIOAJal0TCSl TPOUYTEHUIO;

r) ecmm B amobe COJEp)KUTCS BOIPOC, Ha KOTOPBIM 3asBUTEI0 HEOAHOKPATHO /laBajMCh
MMCbMeHHbIe OTBEThI M0 CYIeCTBY W B CBA3M C paHee HarpaB/isseMbIMHU >Kaji0obaMu, TIpU 3TOM B
)kasiobe He TIPUBOASTCS HOBbIE JIOBOZABI WM OOCTOSITENIbCTBA, PYKOBOZAWTENb YIIOJTHOMOYEHHOTO
OopraHa TIpUHMMaeT pelleHHe O 0e30CHOBaTebHOCTH OUYepefHONW KajoObl U TIpeKpalleHud
TIePerMcKU TI0 JJAHHOMY BOTIPOCY TIPM YCJIOBWH, UTO yKa3aHHas »kasoba M paHee HarpaBiisieMble
»Kayo0bl HampaB/IS/IUCh B YIOJHOMOUYEHHbIM opraH. O JaHHOM pelleHWH JIMLO, HarpaBUBILEe
»kano0y, yBeoMIIsieTCs B TMCbMeHHOH (hopMe Ha OyMa)KHOM HOCHTeJIe WU B 3JIEKTPOHHOH (hopMe B
TeueHre 7 paboumx JHeM.

15. Tlo pe3ynbraTamM pacCMOTpeHUsi »Kajio0Obl YIIOJTHOMOYEHHBbI OpraH TPWHUMAaeT OJHO U3
C/1eyIOIIMX pelleHni:

a) y[oByieTBOpsieT aso0y, B TOM uucjie B (hopMe OTMeHbI TNPHUHSATOrO pelleHUs, HCIPaB/IeHUs
JIOTTYIL[€HHBIX [JO/DKHOCTHBIMU JIUIIAMH YTIOJTHOMOUYEHHOT'O OpraHa OreuaToK M OIIMOOK B BbIJaHHbBIX
B pe3y/jbTaTe TIPeJOCTaB/eHUs] MYHULMMNAJbHOM YC/Iyrd [OKyMeHTax, BO3BpaTa 3asiBUTE/I0
JIeHEXKHBIX CpeZICTB, B3MMaHWe KOTOPBIX He TIpPe[yCMOTPEHO HOPMAaTHMBHBLIMU MPAaBOBLIMU aKTaMU
Poccuiickoii ®Pepmepani, HOPMATUBHBIMK TIPAaBOBbIMU aKTaMu Kamyxckoii o061acTy, akTamu
MYHULIMIIA/IBHOTO 00pa30BaHusl CelbCKoe rocesieHre ceso JIbHO3aBo/;

0) oTKa3bIBaeT B y/IOBJIETBOPEHHUH >KA00BbI.

16. ymo/HOMOYEHHbIM OpraH He TII037iHee [Hs, C/AeAyIOLlero 3a JHeM I[IPUHATUS pelleHus,
YKa3aHHOr0 B TyHKTe 14 1/1.29 HacTosI[ero aAMMHUCTPATUBHOTO PerjaMeHTa, 3auHTepeCOBaHHOMY
ULy B TIMCbMeHHOW ¢opMe UM 1O ero >KelaHW0 B 3/eKTPOHHOW (opme HarpaBrseT
MOTHBHPOBAHHBIN OTBET O pe3y/ibTaTaX paCCMOTPEHMUsI KaloO0blI.

17. B oTBeTe 110 pe3y/ibTaTaM PaCCMOTPEHHS >Kao0bl YKa3bIBAIOTCS:

a) HaMeHOBaHWe OpraHa, MPe0CTaB/ISOIIer0 MYHHULIUIIABHYI0 YCIYTy, PACCMOTPEBIIEro xano0y,
JIOJDKHOCTb, (amMuvs, UM U (ecid MMeeTcsl)) OTYECTBO €ro JIO/DKHOCTHOTO JIMLiA, TPUHSIBILETO
pelleHue 110 Xanobe;

0) HOMep, JjaTa, MeCTO TIPUHSTHS pelleHus], BK/IIoUast CBe/IeHHs O [OJDKHOCTHOM JIHLie, pellieHre WUiu
nericTBure (6e3eiCcTBIEe) KOTOPOTO 00XKalTyeTcst;

B) amMusus, UMs U (eC/TM UMEEeTCsT) OTYECTBO 3aMHTEPECOBAHHOIO JIUILIA, TTO/IAaBIIero xanooy;

') OCHOBaHUS /115l IPUHSITHS PellieHus TI0 »Kasio0e;

) IPUHSTOE TIO >Kaiobe pellieHue;

€) B C/lyuae, eC/u »kanoba rpu3HaHa 000CHOBAaHHOM, — CPOKHM YCTPAHEHUs! BbISIBJIEHHBIX HapyIIeHUH,
B TOM UMCJIe CPOK Ipe/loCTaB/IeHus pe3yJibTaTa MyHULIMIIA/JIbHOU YCIyTH;

)K) CBeZieHHs1 0 TIopsijike 00yKa/l0BaHMsI TIPUHSITOTO TI0 >Kaso0e peleHysl.

18. OcHOBaHMSIMH 0TKa3a B YZOBI€TBOPEHUU KaI00bI SIBJISIFOTCS:

a) Ha/JIMyye BCTYITMBILIETO B 3aKOHHYK) CH/Ty peIleHus Cy/a, apOUTpa)KHOTO CyZa To anobe 0 ToM



Ke TIpeJiMeTe U 0 TeM >Ke OCHOBAHUSIM;

0) mojaua aso0bl JIUIIOM, TIOJTHOMOUMSI KOTOPOT'O He TOATBEPIKAEHbI B TIOPSIKE, YCTaHOBIEHHOM
3aKOHOJaTenbCTBOM Poccuiickor ®Peneparyy;

B) Ha/IMUKeE PeIeHus 110 )Kanobe, MPUHSTOrO paHee B OTHOIIIEHHWH TOT'O >Ke 3aMHTePeCOBAHHOTO JIMLIA
Y TI0 TOMY >Ke TIpeJIMeTy >Kaio0Bbl.

19. Pemienue, TNPUHATOE IO pe3y/bTaTaM PAacCMOTPEHMs >KajoObl, MOXKET ObIThb 00’Ka/oBaHO B
MOPsi/IKe, YCTAaHOB/IEHHOM 3aKOHO/,aTeIbCTBOM.

20. B ciiyyae ycTaHOB/IeHUS B X0/l WU 110 pe3y/bTaTaM pacCMOTPeHUs »Kao0Obl MPU3HAKOB COCTaBa
aJMUHUCTPATUBHOIO TpaBOHApYILEHUS WM TPeCcTyIJieHUs JO0/DKHOCTHOe JIMLO, Hafe/leHHoe
TOJIHOMOYMSIMH TI0 PaCCMOTPEHHIO ’Kano0, He3ameJTUTe/TbHO HarpaB/sieT UMeloIlecss MaTepyarbl B
OpraHbl NPOKYpPaTyphl.

ITpunoskenue Nel
K AIMUHUCTPaTUBHOMY perjiaMeHTy
«Bbilaua BBIMMCKA U3 OXO03MCTBEHHOW KHUTU»

['naBe agMuHKUCTpaLU
MO CII ceno JIbHO3aBO/

oT
(ykasbBaercst ®UO 3asiBUTENS, TIOUTOBBIN afjpec

(macmopTHBIe JaHHBIE C YKa3aHHUeM MeCTa PerrCTPaLiim)

3ASIBJIEHUE
[Mpomy BbI/IaTh BBIMUCKY u3 MOXO0351ICTBEHHOM KHUTU o
ajipecy.
IJ1sL

K 3asiBrienuro ripusiararo:

KonTakTHbIMTE1e(POH:




(3amosHseTCs PU )KeJlaHUU 3asBUTeIs IT0JTyyaTh MH(POPMALIMIO O NPeJoCTaB/IeHUH YC/IyTH)
Pe3ynibTaT MyHULUMNAIBHON YCIyTH BbIaTh CeyIOLUM CII0COO60M:

- TIOCPeZICTBOM JINYHOT'O 0OpalljeH!sl B YIIOJTHOMOUEHHBIW OpraH;

- TIOYTOBBIM OTIIPABJIEHHEM Ha afipec, YKa3aHHBIN B 3asiB/IeHUH (TOJIBKO Ha OyMa)KHOM HOCHUTeTe);

(mognucsk 3asButesns) (O.M.0. 3asBUTENS TOTHOCTHIO)
[IpunoyxeHus Ha JL
OT «__» 20__ r. (maTa 1 HOMep MPUHSATHS 3asiBIIEHs)

[Tpunoxenue Ne2
K AJIMUHUCTPAaTHBHOMY perjlaMeHTy
«BbIZiayua BBITIMCKY W3 MOX035IMCTBEHHON KHUTH»

BJ/IOK-CXEMA
npe/icCTaB/IeHNsl MyHMIJUIIA/IbHOM YC/IYTH N0 Bbl/jaue BBINMUCKH U3 0X03AHCTBEHHOH KHUTH

1. IIpuem 3asiB/IeHUs O NIPef0CTaB/IeHUU MYHULIMIIA/IILHOM YCIyTH (He npesbiwaem 10 muHym)

2. [MoaroroBka (hopMrpoBaHue) JOKYMEHTOB) /1Jisi TIPeJJOCTaB/IeHUs] MYHULIUTIAILHON YCIyTH
(7 pabouux OHeli)

3. Beijaua [JOKYMEHTOB, SIBJISIFOILHMXCS pe3Y/IbTaTOM I1Pe0CTaBIeHHs] MyHULUITAIbHON YCIyT
(2 pabouux OHs)
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